GUIDELINES
for correcting mistakes
in published statistical data and information
Article 1
The purpose of the guidelines
For all methods of disseminating statistical data and methods at the Statistical Office of the
Republic of Slovenia, this document shall determine:
- The procedure of informing and deciding about eliminating the mistakes in
publications issued by the Statistical Office of the Republic of Slovenia,
- The methods of correcting the mistakes and re-releasing the data,
- The method of informing the users about mistakes and corrections in releases,
- The forms for uniform editing of corrections of statistical data.

Article 2
Definitions
A mistake is any incorrectness in the publication of statistical data and information.
Statistical data are numerical values that represent the size of the observed phenomenon.
Statistical information covers statistical signs, comments, tables, charts, figures, definitions,
methodological explanations and other text explaining the content of statistical data.
An essential mistake is a mistake that changes the correct understanding of statistical data or
information.
A non-essential mistake is a mistake that does not change the correct understanding of
statistical data or information. For example:
- A grammatical error (if the error does not change the correct understanding of
statistical data or information),
- A mistake in the text in case it is clear from the context where the mistake is and what
the correct text should be (if the text is correctly written several times and incorrectly
written only once – e.g. the year in the title or the reference period)
- Wrong values of data in the size class that has no influence on understanding the
measured phenomenon or administrative decisions that would rely on wrong data.
The author is the subject-matter specialist who prepared the data for release.
The subject-matter editor is the person responsible for publication of data on a certain subject
matter; as a rule this is the head of the internal organisational unit.
The head of sector is the head of that sector which covers the subject matter from which the
data in which the mistake was found were published.
Article 3
Discovering the mistake
The notice about discovering the mistake shall, irrespective of who discovered the mistake or
informed about it, be sent to the author. If the author is absent, the notice shall be sent to the
subject-matter editor.

The author shall immediately inform the subject-matter editor about the discovered mistake.
The subject-matter editor shall inform the head of sector.
Article 4
Determination of essential or non-essential mistakes
The author, the subject-matter editor and as a rule the head of sector shall determine whether a
mistake is essential or non-essential.
The head of sector can authorise the subject-matter editor to only notify him or her in case of
clear determination of a mistake.
The decision about essential or non-essential mistakes shall be noted by the author.
Article 5
Non-essential mistakes
Non-essential mistakes shall be corrected at the next release of the same statistical data or
information.
Non-essential mistakes shall be corrected by the author.
If the mistake is in the data, the correct data shall be accompanied by a note saying that this is
a correction and what was the previously published value.
Article 6
Essential mistakes
For essential mistakes, the procedure shall continue with the notice of a mistake, withdrawal
of the release (for electronic publication) and publishing the correction as early as possible.
Article 7
Notice of a mistake
The author shall inform about the mistake the following people:
- Head of the Information Centre,
- Public Relations Officer,
- Editor-in-Chief of the SI-STAT database,
- Editor-in-Chief of the website,
- Head of the Editorial Board,
- Head of the Dissemination of Statistical Data and Methods Sector,
- Director-General.
The notice of a mistake shall be sent by the author or the subject-matter editor via e-mail on
the form that states the field of statistics, the method of publication, the title of the concept,
the number of the series and issue, the date of publication, the name of the author and the
subject-matter editor, incorrect statistical data or information, the time of publishing the
correction and the reason for the mistake.

The form for the notice of a mistake is annexed to these guidelines.
For sending the note via e-mail, a special mailbox shall be set up at the Office named
SURS_Napake, which shall be accessed by the people listed in the first paragraph of this
article.
Article 8
Withdrawal of publication
Withdrawal of publication shall be made for electronic releases.
Incorrectly published data shall be immediately withdrawn from the website.
If the correction is prepared immediately, it shall be published immediately and in the same
way as the original release.
If the correction is not prepared immediately, the publication shall be replaced by a temporary
notice of withdrawal, which shall contain information on the expected release date of the
correction and, if necessary, information on the reason for the mistake.
The form for the notice of temporary withdrawal of the release is annexed to these guidelines.
The correction and the temporary notice of withdrawal shall be published in the same way as
the original release, including informing the subscribers.
Article 9
Publication of the correction
Corrections in printed annual publications shall be prepared as an additional page for the
newly sold books.
Regular printed publications (Rapid Reports, First Release) shall be re-printed with the same
serial number, a new date and the label "– Popravljena izdaja – Corrected version –". To the
publication the previous page (Popravek / Correction shall be printed on the right hand side
below the title) shall be added with a note about the place of correction, the published mistake
and the correct value, and, if necessary, a short description of the reason for the mistake. An
example of the previous page, which is added to the released correction, is annexed to these
guidelines.
News on the website shall be replaced by news informing the users about the release of the
correction (see: Annex 6).
Data in the SI-STAT database shall be corrected and supplemented with a note about the
previously released value and, if necessary, a description of the reason for the correction. For
the data file, the date of the last change shall be corrected to the date when the correction was
entered. The draft text of the note about the correction in the SI-STAT database is annexed to
these guidelines.
All subscribers shall receive the correction in the same way as at the original release.
Article 10
Advance release calendar

The date of release of the correction on the Office’s website shall be added into the advance
release calendar and sent to subscribers.
Article 11
Withdrawal of the notice of the published correction
For electronic releases, after 8 days the news about the correction shall be replaced by the
original news with the correction.
In the SI-STAT database the correction label shall be removed at the next release.
Article 12
Entry into force of the guidelines
The guidelines shall enter into force the day after the document is signed by Director-General.
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