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1. The first draft of a oackground study on natlonal practlces in respect of
statistics of the d;strlbutl ve trade s"ar‘d "EI‘VJ_CLS, w:L’:hm the frmewory of the
present international reccma: nda’c*onu :
the Statistical Comrnlss on ( E/CN 5/ lLOT)"

5, The Comm:l,ss_uon, aftex‘ study: ng thlSw aocument adopted a rebolutlon at the
290th meeting, on 15 October. 1970 Wthh 1n part, requests the Secretary—Gener&.
s draft a revised version of. the 1nternatlona1 reconmendatlonb in respect of ‘
statiatics of the dis urlbutlve trades and services in the light of national and
international requlremer\ts for these d.:l'tu and natlonal practlces.f' 1/ :

3, This document hacs bee‘n prepa 'ed in- respon e to the requebt of fhn Comxnlss:.on
and it is based on the d.rafc study, , Lhe "omrvents received on it end the views
expressed by uut:. Commis ssion. - -In addltlon, bpeczdl care has been teken to ‘incor-
porate all relevant ma‘terlal from’ .the' presm‘c rﬁconmmdatlono, J so this docu-
nent should be regarded as the draft progosals for the revision ana extenblon of‘
the existing 1nternat10nal re\,ommendam onc: in, thlo fleld S

History of the re comm:,ndatl«anb

4. The Commission, at”its I’lllﬂ’ﬁh sepmon? held in. 19%, adopted recommendations ‘
for statistics of ‘the distrib tlve and related servn.ce trade these recommenda—-

tions were publlohed in 1968

5. The recammendatlonq of» he Lomm:.ssmr on tbe wholesale, retail and related
service trades were based on COJ’loldSI‘d‘ClOn by ‘the Comnission of the report of ‘
the Expert Group on Distribution Statisties, (P/ CN. 3/L.36), which met in October
1955, and the comments on this report by countries and the second session of the
Working Group on Di: gi,rlbutlon :S’tam stm.s of the Conference of Euronean ~
Statis ,x,lc:lans,, ‘ T S S

6, Two re,g1 onal. econo mic \.O’EB’LL.:SJ.ORO (.u T in ~965 " ana ECAFE in 1966 _4 have
ield meetings on the subject- and ECE held the fourth meeting of its working group

in 1968 5/, These meetings 1r‘d1cateé ‘that the present international recommendations
la this- Field have sorved as-a useful guide to countries which have undertaken .
examining the work done

incu.rlw. However, as a.cmmw,_adge,d by t"}." Cormission ix
in various countries-ir the past decade, there are a number of problems which vere

not adequwely uealt \uth in ,the pre sent. x‘ecommnndatlom.

)/ See Offlclal Records’ of 1‘tnel‘chonom,Lc and, Som.a.l \,ounull, Fifiieth Session ~
L@Rﬁmenji_j\jg_g_ resolution Jd (XVI), para. 2. Lo o L. al
2/ International Recommendations in 5% a’rlut;cs of [hstrlbutlons o‘CatZ:Sth

Pagers S, Series M, No,26° (‘Umtcd N@t‘LO’lS publicaticn, Saies No.: 58.XVII )

3/ Report of the Working Group on Stdt stics of the Di stributive Trades,
thirg session, Conf, Eur.oi,a‘cs/WG 1&/15 ' . . :
%/ Report, of the E»emmaw on (‘Pnbuses end Samole Surveys of Distributive .
Tedes, B/ON.IL/ThS . ..o \ o .
Report of - the. Worh:mc Group on S*C,"‘fest_i_ s of the Distributive and Service
Go h/2n - '

Tr
«-&S fourth sus 1on, Conf'. Bur. otat"'*l
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T There are addltlonal reasons *for reV151ng the present recommendatlons. The
"‘revision of the United Nations: System of Nationel Accounts 6/ has implications,

. for example, in the concepts, deflnltlons, classifications and termlnology used
" in statistics of the . d1str1butive trades and services and the- prlorltles assigned
" to these data should fit in with those.of the national accounts. 'In addition,
some charniges in the: present recommendations are implied by the revision of the
Internatlonal Standard Industrial. Classlflcatlon (ISIC) __/ , particularly- with
,respect to the boundarles of the serV1ce trades. :

. K
‘7\\ N

‘~Ors;anlzatlon of the recommendatlons

8. Chapter I eXplalns the purpose of the recommendatlons, defines the types and

. frequency of the inquiries and considers. the- scope and classification, coverage

. and reference period of the inquiries.and the statistical unit to be used. It

- ends with a discussion of the’ treatment of ancillary units and secondary activities
. ‘Chapter II describes the characteristics of the statistical unit and its

.. classification. Chapter III contains two tables which list the items of data .
, : recommended for collectlon and the statistics recommended for publlcatlon.
‘Separate recommendatlons are. made for countries with developed statistics of the

.- distributive trades and services -and for countries in the process of developing,

_or just beglnnlng to develoP, ‘their distributive-trade statistics. Chapter IV
- contains the definitions of the items of data recommended for collection and of
'the statlstlcs recommended for publlcatlon. i :

if5f;j‘~x h .1; PURPOSE SCOPE COVERAGE AND UNITS TO BE USED

- A, Purjgose of the 1nternatlonal recommendatlons

9. . The draft proposals are presented Nere as a revised and updated version of
" the present international” recommendatlons ad0pted in 1956, in the light of the
" national e}@erlences and the 1nternat10nal requlrements for statistics of the
o dlstrlbutlve trades and serv1ces. RNV o ‘

lO It is recognlzed that dlstlnct advantages would be atta1ned in practice by ‘

the standardization of deflnltlons, methods and procedures utilized for the comuon f'

features in economic inquiries. - In particular, because of the similarities
between industrial and dlstrlbutlve—trade inquiries, some countries have conducted
' 1nqu1r1es, particularly 1nfrequent into these. sectors as part of an integrated
economic survey. While the. present recommendatlons for statistics of the
distributive trades and serv1ces are presented as a separate set, they incorporate
to the extent feas1b1e relevant quotatlons from the recommendatlons for industrid
statistics. s SRR e s DU

11, - The international reicommendations for. ‘industrial ‘statistics _8/ are presented
~ in two versions, one applicable to countries with developed statistics, and the
" other applicable t'o countries which ’are*beginning to develop or are in the process

, _/ A System of National Accounts Studles in Methods, Serles F, No.2, Rev.).
c(Unlted Nations publication; Sales No.: E.69.XVII.3) . :

J Internatlonal Standard Industrial’ Cla351f1catlon of all Economlc Agggf_ii}ﬁ"
Statistical Papers, . Serles M No )+ Rev.n. (Unlted Natlons publlcatlon, Sales Nosi |
- E.68.XVII.8) : : l
" 8/ International Recommendatlons for Industrlal Statlstlcs, Statistical Paper
 Series M, No )+8 (United - ‘\Tatlons publlcatlon, Sales No.: 68 XVII. lO)
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of developing their industrial stétiéti¢s : 'I‘his é‘e‘erri’é “to be a useful distinction
also relevant in the case of xtherecommende}tions for statistics of the distri-
putive trades and services which' should.be geared to 'the needs of both the

developed and the developing CQUHtI‘-ie,s L

t

o~

12, Two important differences must, however, be noted with respect to the
industrial statistics recommendations.  Firstly, it would seem that a distinction .
petween data to be collected from jgall units and data to be gathered from small
units only is not particularly meaningful- for distribut’ive-‘qrade statistics and, " -
therefore, this distinction has not been introduced on the grounds that proper
sampling techniques should be used by countries, rather than to determine the
recommended coverage in terms of size of the units. Secondly, although recog-
nizing the requirements for annual data, to regard the annual inquiry as the
core of the system seems too ambitious. if,’In general, the building up of an-
integrated system of statistics of the distributive trades and servicés is a diffi-
cult and long-range task, particularly for developing countries, and while it would
be feasible to suggest that the approach in the case of -industrial statistics ‘
could also be followed in the recommendations for statistics of the distributive
trades in developed countries, for'service-trades statistics the infrequent

inquiry will still be considered basic. ' .

13, The international recommendations: p'résent’ed"heré constitute a programme .
conceived as a set of recommendations’ aimed at the building up of an integrated
system of statistics of the distributive trades and services. The programme
relates to the kinds of data which countries are recommended to collect at
different intervals of time. Some. guidance on the kind of priorities which are
most likely to minimize the practical problems and at the same time provide the

most essential data is also given. ' .

B. Types of inquiries and frequency .
].-l*- The inquiries included are infrequent, amnual and more-frequent-than-annual
ihquiries of a regular nature, in.-other words, the programme set out below involves
the collection and compilation from establishments or establishment-type units
of (a) comprehensive data once every five years or at least every ten years,
(b) less detailed statistics for each intervening year and (c) selected indicators
monthly or quarterly, e o :

%5 © 4d hoc inquiries taken occé.éionally or at irregular intervals, inquiries
into specialized aspects of the distributive trades and services as well as
financial or other data gathered from enterprises or enterprise-type units, are
10t dealt with in the recommended programme. ' '

163 The infrequent inquiry would provide a directory or list of statistical

W1ts, a framework for sample surveys, and weights for different indicators of

Sort-tem range. The annual inquiry would be used to update the information

ggtained in the iﬂfrequent inquiry and, at the same time, v.rm.zld serve as a basis

fr: the Organization of the more-frequent-than—armuz.al inquiries. ‘I‘h: xgore—

ind(-luent-than"annual inquiries, in.turn, would provide data for short-term
tcators and for calculating provisional annual figures..
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;1‘.a Flnally, in applylng the recommnndatwons regardlhg the. frequency or the

“inquiries, some degree of flexibility is essential for countries to consider

‘ partlcular 51tuan10no. FOT example,- “the recommendatlons coneerning some iteng
. _of data to be coliected in infrequent inquiries. would not necescarlly apply to
'countrles which collect thebe ddta WLLh adequate coverage in annual 1nqp1r1es

C. ,Sco§e ahd clagsification

.18, For +he nurpo se of these rec ommendations, the distributive-trades-~and-
services sector comprises all establishments located within the territorial
_boundaries, of the reporting country which are engaged primarily in wholesale and
retail trade, restaurants and hotels (ISIC major division 6) and selected
services (ner 5 of IsIC lelSlOng 8), ol and 05)

',’19' In general the recommenceq scoPe is 11m1ted to business establishments
‘the actlvwcles of which are financed by the selling of goods and services in the
market at a price that is normally d651gned to: cover the costs of selling these
. goods and services. ,“' oo

20. ' The ant1v1tles regardcd as fal¢1ng w1th¢n the ocope of the distributive tradse
"and servzveg can be- defined in terms of ‘the groups of the ISIC, as follows:

- }ISic Growp - . Activity
- 600 .. . VWholesale trade
6200 - ~ . . Retail trade
6310 .- . Restaurants, carfés and other eating
S S . and drinking places
L. 6320 .. - . Hotels, rooming houses, camps and other
‘ R S lodging places
8310 = ¢ o  Real estate ,
8323 . Data processing and tebulating services
8325 Advertising services
8329 - . - Business services, not elsevhere
E B L . classified g/
.833%0 - - - ' Machinery and eqplrmenu rental and
‘ A - leasing
QUL “+ . Motion picture production .
ghiz - .7 Motion picture distribution and
IR .. . projection
. 9413 u‘iinIwmoemdtdfwgmnbmmkwﬁmg
okl . Theatrical producers and entertainnent
. ‘services .
9Lg0 S ' Amusement and recreational services

n.e.c. g/

: i " T " er
9511 / Repair of footwear and other leath
- poods
9512 - Electrical repair shops
5 L ] el e
9513 s o g Repair of motor wehicles and mOtir e
95k S ,"‘Watph ‘clock and jewellery repat

)



‘ s nLe.e. o
Laundrles laundry services; and’

RO "»cleanlng and  dyéing plants R AT
9591 ‘ z;BarbeI‘ -and beauty ShOp.o e : ﬁ
9592 % Photographlc studios, - 1nclud1ng B
S - commerc1al photography
9599 ; | Personal beI'VlCES, n.eic. a/

a/ Selected types Whlc’h“are‘f’of SOino'lupor_tancein(the ]country concerned. . -

1. Wholesgale trade

2l. Wholesale trade is defined in the ISIC as "The re-sale’ (sale w1thout trans— o
formation) of new and used goods to retallers, to 1ndustrlal commerclal e
institutional or professmnal users; or to. other wholesalers, or acting as agents
in buying merchandise for, or selling merchandlse to, such persons or. companies. - o
The principal types of busuqesses 1ncluded ‘are, merchant wholesalers, i.e., .
wholesalers who take title to the goods they sell, such as wholesale merchants o
or jobbers, industrial dlstrlbutors, exporters, 1mporters, ‘terminal elevators, S
and co-operative buying assoc1at10ns, sales branches and sales offices (but not’
retail stores) which are maintained by manufacturing or. mlnlng enterprlses apart
from their plants or mines. for the purpose of marketing their. products and which -
do not merely take orders to be filled by dlrect ‘shipments from the plants or
nines; merchandise and commodlty brokers, comm1ssmn merchants and agents; S ,
petroleum bulk stations; and assemblers, buyers; ‘and co-operatlve associations R
engaged in the marketing of farm ‘products. Wholesalers frequently physically .
assemble, sort and grade goods in large lots; break ‘bulk, re-pack and bottle o
(except in air-tight containers), and redlstrlbute in smaller lots; store, ~ * =, - ¢
refrigerate, deliver and install goods; and engage in sales promotion for - .~ e
~customers. Also included ‘are scrap metal, waste and junk dealers.and yards. .
The leasing and rental of industrial ma(,hlnery -and equipment is classified in . -
group 8330 (Machinery remtal. and leasmg) " The bottling of natural mineral waters jﬂ A
at springs and wells 15 c]_a,_,s]_fled_ in' group 515& (Soft drlnks and carbonated water
industries)," __/ o R LI DRI (e o S e
22. In order to ensure. 1nternatlonal comparablllty‘ for countrles Wthh exclude
units apparently f‘alllng under the above deflnltlon and include units which fall
Outside, it is recommended that all dev1atlons should be noted and data for the
units that are treated separately should also be shown separately. ‘ ‘

2. Retall trade |

25, . Retail trade is deflned in. the ISIC as "”‘he re—sale (sale W1thout trans- - . .
formatmn) of new and used goods. to the general publlc, for personal or household
Consumption or utlllzatnon, by shops, department stores, mail-order houses, ..
gasoline (Petrol) filling stations, .retail motor vehicle dealers,- hawkers and -
Peddlers, consumer co~operative, auction houses etc. Most retailers take title -

%o the gecods they ‘sell but some act-as agents for a principal and sell either on.
Consignment or on g commission basis.’ ~ Establishments engaged in selling to the
§eneral publie, from displayed merchandise, products such as typewriters, stza.tlonex\y,.j
lunber or petrol, are. ClaSSlf.Led. in thls group. though these sales may not te for

S ./ Internatlonal Standard Industrlal Classvflcatlon oi‘ all Economlc Act1v1t1es,
tagl}ség%ca%)Papers, Serles M, No ’+ Rev. d., (Unl"'ed Natlons publlcatnon, Sales No..
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fpersonal or household consumptlon or use.( However establlshments which gel]l
" 'such merchandise to institutional or industrial users only, are classified in
- group 6100 (Wholesale trade).:  Also classified in Retail trade are establish.
_ments primarily engaged in- rentlng goods to the general public for bersonal or
household use, ex.cept amusement and ‘recreational goods such as boats and" canoes,
‘ motor—cycles, bicycles and’ saddle horses.” The renting to the general public of
. the amusement and recreatlonal goods is classified in group 9490 (Amusement and
‘recreational services n. e.c. . Repalr and installation services rendered- by
- establishments malnly engaged in reteil trade are included in. this group. The
-sale of food and drinks for consumptlon on. the premises is classified in group
6310 (Restaurants R kcafes and other eatlng and drlnklng places). 10/ -

24 Although there may be practlcal dlfflcultles with. respect to particular
 activities in some countries, the above deflnltlon seems. to be generally
-.‘,acceptable and workable. The maln criterion in deflnlng retail trade is that
" the goods are sold to individuals’ for personal or household use or consumption
regardless of' the nature of the commodlty sold, the place where it is sold or
the method of Operatlon of the selllng unlt ‘

25 As in. the ‘case. of wholesale trade, although in some countries dev1atlons from
" the definition of retail trade are llkely to occur, the variations in national

* ‘practice do not necessarlly lead to lack of international comparablllty if the
~deviations ars noted and data are shown separately for the unlts that are treated
3 dlfferently. _ SRR .

T 5. Serv1cetrades

7,.26 The recommended sc0pe for the service trades has already been defined in

. paragraph 20 above by the descrlptlon of the ‘ISIC groups included, which are
self—eXplanatory. ‘In pr1nc1ple -the’ sc0pe is confined to .ser v1ces’renderec1 to

““household and enterprlses of the. types normally prov1ded by establishments which
can ‘be descrlbed as. ShOps, stores and offices.

- 27. In- order to keep the scope of‘ the 1nqu1r1es to a manageable size, souwe

§ 1nportant exceptions to the’ above-mentioned general rule have been made. As &
result “the followmg activities have also been excluded from the recommended
“scope of the service trades: - . (&) producers of government services, (b) producers

. of private non-proflt serv1ces, (c) ‘financial institutions and insurance, and -

" (d) some-services rendered by 1nd1v1duals (profess1onals, artists, authors,
servants ete.). . R S S o ; .

28, The scope of the inguiries into’ the serv1ce—trade sector as . defined in the
. preceding paragraphs -for purposes of international comparability ‘should be :
‘regerded as a minimum recommendatlon for national use. With respect to the be

remaining groups excluded, it is open to question whether some of them couldS
- considered for inclusion within the scope of a national <inquiry and countrie
must adopt the solution that'is in line w1th thelr natlonal practlces and the
‘partlcular condltlons of the 1nqu1ry : '

- i
£
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29, The coverage of the 1nqn1 1es.w1ll 1n practlce vary accordlng w1th the -
frequency with which the data 'are: requlred ‘the dlfflculty of obtaining the

data, the: existence of alternatlve ‘sources and the resources available for .
the inquiries. In principle, no: restrlctlons should be placed on the coverage‘.i
of the inquiries, either in terms of the size: of the establishment or in terms

of its other structural characterlstlcs. While this is not to. say that a

- complete enumeration of establlshments of all sizes.is required, it does mean
that the enumeration should be such. that satisfactory- estlmates can be prepared

for the universe as a whole.fyr_q};,

30. The reason why the recommended coverage is not limited to the larger. ,
units is because, in many of the distributive- trades, small units account for ;
a significant proportion of total: activity. On-the other hand, owing to the
difficulties of collecting data ‘from a large number of small units with
rudimentary or non—ex1ot1ng records and numerous illiterate respondents and.

to the problems of maintaining a list- of- these units, area sampling and -
limitation of the data requested will need to be applied if the task of
covering the large number of small unlts is to be manageable.

31. Another commonly used- restrlctlon to the coverage, partlcularly for the
retail and somé of the service trades, is to ekxclude from the inquiries all’.
units the activities of which are not carried out at fixed premises or at a "‘
permanent location. = For countrles applylng this restrlctlon, the fact should
be noted in the publlshed flgures.“ S « ‘ :

IR

E Reference perlod

32.  For the annual and the 1nfreqnent 1nqu1r1es the data compiled should in
general, relate to a twelve-month perlod ThlS twelve~-month period should
preferably be the calendar year. For international comparisons, this may imply
the applicstion of some method of ‘estimation in those cases where 1nformatlon is .
normally. collected and complled on a- flscal—year bas1s. » N

i

33.. If a fiscal year dlfferent from the calendar year is the normal accounting
beriod for most establishments, then: the data may be compiled uniformly on a.
fiscal-year rather than g calendar—year basis. There are advantages if all
establishments can submit returns ‘covering an identical twelve-month period,
partlcularly in 1ntegrat1ng the annual data Wlth monthly or quarterly data.

54 For the more—freqnent—than-annual 1nqu1r1es, the reference period should
Normally be the calendar month or the calendar qnarter (January—March Aprll—
June, July—September, October-December) s

F.Z Statlstlcal unit -

5. For the. 1nqu1r1es dealt w1th in these recommendations the statisticailgnlt,
that is, the entity for which, the required items of data are gathered, sho
ideally be the establishment. The reporting unit, the entity from which the
data are gathered may or may not be the establlshment.

1
'
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56 t 'ine ,offw ce or ather single
locatlon at’ Whlch a, comblnation ofﬁresources and actlw_t es is di rected by

one ownership in carrylng out one klnd of business. The e stablishment {ne3ades
~asgoci czted anc1llarj un e ‘ ub31dlary wa?‘ehou ses, rﬁa’(‘agcs, offices 4ir

?3, ] 1ts proxmlty. \

37 Tn prac-t:.ce : "e extentu ‘to whlch‘ 1nfornat:z.on can. ’re obt dned for dirfexren
kinds of- business’ at one’ or ‘more. lOCdtiCnS or for one klnd of business at
. different locations that ar u‘qderf ‘the same ownership,’ determines whether 4t
s, iens:.ble to lelde them 1r dlfferent establishments. - It may be particii—
J_arly difficult to gather qom, of Lhe ‘data sought with regard to capital
e:):;jpend:d:u:r'es9 1nventorles and purcnases or especially inconvenient to gathexr
monthly or quarterly info rmatlo"l for ‘-‘ach of separate kinds of business or
locatlous that are under the ame ownu*shq“ - In these cases, it may be

' necessary to combine 1nto one 'tabllsbm.u, a) different kinds of busines ;S
C&I‘I‘lcd on by one OWl’ler.‘:hlp atione. 1ocatica {w::?l unit), (b) one kind of
T ousin ess’ carrled on’ by one fmnershlp at d.LffEI‘C'L hEe caézlom., (kind~of-3 activity

unlt) or even (c) dlfferenu "ylndsoi‘ bu51necs carric 4 on Ly one ownership at

dlfferent locatlcns "

E _,»8 : Thus, the orcranlzatlon and. record—xeepwng prcxcta.ces of rererting units
“and the co*lsequent lmltatlon on the availability of data must be taken into

account in -defining. the e.;tab.i,_.shment f‘or prncucm rurposes. In operationald.

terms, the es tablishmen’c is, def:.ned?f ’s ‘the ccombination of activities and

- resources directed by a gi ngle ownlng or. controlllng Lutlty towards the handl dng

-~ of the most hornogeneous group oi‘ gocds/ar provision of services, often at one
;;( locatlona but somet:ures spread” overi,e) numbev' of nearby sites, for which
separd,te records are’ "available “that.can provide data. concerning the activities
‘of the establlsnment and “the’ resources (materlals ». labour and, phys:Lcal
resources, both rhrect and"lndlref't) sed iov' ’Ghl purpose.

5+

39 It is rec ogmzec‘i tnat thn cholce of the most approPrlate sta istical varait
for use irn the J.nqalr les! woula ql.so d spend on the 11:ems of data to be collected
as’ weLL as on . the. frequency of t}qe lﬂq}‘,_}_rr the uses which the data are e¥sectel
“to serve and the practicabili Lty of; using. the particular unit, For the infrequernt
&1d arnuul collection of the items of data listed in these recommerdations, the
estaollshn_ent is the :Lnternauonallv'vacommended statistical unit. 4s peniions]
in paragrfzpn ,;8 the 1dea" establ* shmen% concept would probably have to be

“modified in practice: - In cerfain multi-es stablishment enterprises, for exanpl e
‘in'the wholesale and’ retall trade, value data (perticularly cost data) ars

- recorded for lines of af‘thltV ac,cr‘;:dlng to the commodlfles handled without
regard to location, but other items of Gate such as employment and seles aI®

B ‘usually available and Cun be collected on. am establz_shment or Q"l' least & le<cal-
unlt bas:.s. : o :

L0, In countries mth cem, alw nlanm,d economlea,' tzm enbem,mj se is u.,ua,ls.
used and these enterprise units are usua_l_lv engaged in pz‘edoz%neﬁtly one kind of
activity. For purposes of.interns t,lonsl comparability,s data for such entel”

" prises classified by kind of actm.‘ - )ulrl thus, be. broadTy Com"')dl’able with data

Cla:’sj'* ted by kind: Of actlvlty Compﬂ-eik on an ostabl 1shment bas1s. -




is carried out by a single legal entlty Inecertaln 1nstances the avalla—u
.bility of data on a k1nd—of—act1v1ty~un1t bas1s may suggest the use of. thlsf
“unit in distributive and service trades rather than the- estqbllshment For |
sxample, data on fixed capital formatlon, stocku, and sales msy be. avallable
rapidly for kind-of-activity units but not for. establishments; at the same : -
time, interest in the classification of the data acoordlng to ‘area or size’ oij
establishment may, in annval and especlally in more-frequent—than-annual
inquiries, be less important, ; More generally, the k1nd—of—ac+1v1ty unit may,}
for many purposes, be considered asg g . sultable alternatlve to the. eotabllshmentﬁ
in those countries where the larger. multl—establlshment enterprlges orgdnlze
thelr records on this ba51u.

kzy - In some cgges, a single 1 legal entxﬁy may eng@ge in nore than one klnd

of economic activity at a single locatz@n, ‘or at. two or: moreé qearby 31565.'u
Furthermore, the crganizeation and record—meenlng practlces of the enterprlse
,may be such that data in respect of the. output and coupled lnnuts of dlfferfng
classes of activity cannot be compiled scparately., In These 1notanceo, At will
be necessary to utilize the local unit, 1. e.. all the Cﬂonomlc acthLtle i
‘Larrled on by the legal entity at the 51ngle locatlon, or the oome"hau Vlder

area defined ahove, as the'atatlstlcal unity’ waeve“ df moot le gal ertltles
sre in a position to report on the aet1VJt1e 'eparafely, fort should bc

made to subdivide the locsl unit into stabis tlcal unlts WPlCh are compardbl° -

Sy

to the establishmerts wirich can be dellneated in’ most 1n Uanoes.‘

, 'G, Anclna,r ‘unii.ts

N

k3, Ancillary units prov Je‘pcn—durable gcods or Lerv1ces prlmarllf,
exclusively, for whe nae of their “arent“esta ilshmenue, These gnods. and‘
services do not become 3 physical’ part o the outnut of the pdrgnt establlsh~_,
ments and are custeoms arily provided by uneldlary and. suvporting activities - .°
whlch are an Integ al part of the aCthl€18g ‘of.m o5t establxshmenus«, "

b The clearest ‘exapple ot an anc lla“y Cis a ‘cent alvadmlnlstraclve ”¥‘
office. Other exarples dre‘Wdrehousebg gara,oeqs repalr shop~ or electric: ipower
Plante which primarily serve their. paront unlug:,, In relation to. the distri- "

“dutive ang service activities, thege’ anclllary inits can be of +hree kinds:
distributive and service units. angliiarj‘tc mits falllnc into. some other groups_,ﬁ
VT the distributive and service hgctor, a.g. a‘separately located wharehouse “;fL,
{(vhich 1g also availsble for publlc Sc) or: a’ wholesaling unit;, dlbfrlDUtlve
an¢ Bervice units dneiklahy to units cla .51fled to ‘sectors: ofher than the -

~strlbut1va and gservice tr ades, e,g 5”?’saleg offlce of a manufacturlng unlt

and Tinally ancillary units not engaged 1n dis frlbutlve or service trades Whlch o
2Te ancillary 4o units classified to the dluBTLbhtlve and service-trades s “Ctorft,i
€. 8., garages dnd repair shone fbr aeleery hiclﬁs operated by & retail or -
th?esleu,lt . e e . o . . : '
42; ‘ ihe treqrmeau recﬁmmendeo fﬁr a“éillary | BER My L ot
v LbIJ. iﬂ/ If tho ancl11ary dc ¢°t re, car“ ed{gut Lor;uhe beneflu,qf a

oot
\

lg:/ Ibld pp J.l#-~l6 r\/; o
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. - ancillary. unit and the large, separately located ancillary unit, classification
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4
s1ngle statlstical unlt these act1V101es, and ‘the resources 1nvolved in the 1
activities, should be-.included as an integral part of the activities and
resources: of the parent statistical unit. However, where the main activities }
of the statistical unit and the supporting ancillary activities are located 4in
- .-different geographic areas, in terms of the areas used for statistical purpo S €s, '
. it would be desirable to gather separate supplementary data in respect of the
. ancillary unit concerning the items which are to be class1f1ed according to
E 'these geographlc areas. . . T

1+6 Where anca.llary act1v1t1es are organized in support of two or more ,
statlstical units of a multi-unit enterprise,- they constitute a central (
‘ancillary unit. If the required data can be.supplied in respect of this unit.
it might be treated as a separate unit. It should in general be classified toO
the same category of the ISIC as the predomlnant kind of activity of the units

- which it serves. Slmllarly, a large separately located antillary unit for

.~ which the appropriate’ data may be gathered, might be treated as a separate

- statistical ‘unit though it ‘serves a single statistical unit onlty. As in the
.case. of the central ancillary unit, it should be classified to the activity of
‘the statistical unit which it serves. However, in both cases, il.e., the cemntral

. - of the units according to their own act1v1t1es is not precluded for purposes of
h supplementary tabulations. ] :

lLT. . The classification of central ancillary units, particularly central
;administrative offices, according to ‘the. predominant kind of activity of the

) establishments served by them may, in some cases, be questionable or difficult.
. The’ predominant Kind of activity may account for much less than half of the

~ total activity of the establlshxrents served, or these establishments and thhe ,
- central administrative office may be located in different countries. This has

" led to ‘the provision of a special category for central administrative offices '
“in the case.of some natlonal industrial classifications. The spec1al categoxry '

~ is included under the equivalent of the activities, business services, in the
ISIC, or is provided for under manufacturlng, wholesale and retail trade and

“perhaps under other mc,Jor lelSlOl’lS of the national classification. In the

‘ second case, the central administrative office is classified to the special

- category under the major division- 1n which the predominant act1V1t1es of the
parent enterprise fall o

H.. Secondary_actlw.tlec

48, Secondary act3v1t1es are thOse activities carried on by an eStabllshlgent
which do not fall into the same category of the industrial classification =S

‘the major activities of the establishment and which cannot be considered encildan
act1v1t1es. ) '

.

k9. . Units engaged in anc1llary activities should be treated as separate l
establishments and, more importantly, they should be classified to their OWrt !
_activity only in certain circumstances (see pera. 46). On the other hend, Ui ts ’
engaged in secondary sctivities should normally be treated as separate estab—

- lishments and classified to their own activity if the necessary data &re ta |
- available gnd if the activity is of sufficient importance. If separate dace axe l
not available or if the ‘activity of -the establishment is of minor 1mP°rta;act1 )
it should be dealt with as part of the act1v1tv of the establlshment in € 4
~the same way as the main activity. ' ’



CHARACTERISTICS OF THE STATI TIIAL UNIT AND ITS CLASSIFICATION
AS Kind of actwvrty ’

i

.50,  The Cl&SSlflCdtlJn bj klnd of - actl lty refers to the major klnd of -
activity carried on by the establlshment, i.e., wholesale. trade, retall trade -
or service. The groups of the ISIC listed in paragraph 20 above mloht be
utllized to classify establlshments by klnd of act1v1ty..

51. The actrv1t1es of the establlshment should, in general be. determlned o
by the goods which it sells or the services which it renders. It is
recommended that the major kind of act1v1ty should be based on the’ proportlon
of the value of sales of goods and recelpts from services which is. attrlbutable
to the goods and services assoc1ated w1th thls kind of activity.. The major
portion of the sales and receipts of ‘the’ establlshment should be accounted for '
by the selllng of these goods and the prov131on of these serv1ces.jg e
52 In the ‘case of wholesale and retall trade (ISIC groups 6100 and 6200), a:
more detailed breakdown of activity qhouldbe necessary than that glven at the~)
group level in the ISIC. Although it is. dlfflcult to formulate 1nternat10nal‘.~
recommendations for a more detailed. breakdown because national classifications
at thls level might differ widely, the- follow1ng tentative. groups publlshed
as "possible sub-division for national use” as part of the 1958 version of the 3
ISIC 12/ might still be relevant: FGR - L C : o

6100 Nholesale Trade-lk/yn

6101 . Agrlcultural raw materlals ‘ e
6102 Mnaam,m%dsamlmMWWMlcNmm&s" , N -
6103 . Lumber and construction materials =~ - . - "7‘\
610k Industrial, commercial and agricultural machlnery and : -
o equipment and motor vehicles ;;J' s
6105 "Hardware and electrical goods. -
6106 Furniture and home furnlshlngs
6107 Dry goods, ‘textiles and- apparel
6108 . Food, beverages: and tobacco ~ : g
6109 - Wholesale. trade not elsewhere class1f1ed
6200 Retail Trade"f' fafi‘,,a""" ; . e

6201 - Grocery and - other food ‘and liquor stores S
-6202 -~ Pharmacies -and drug stores ‘ ‘ - .
6203  Dry goods, apparel and footwear stores
6204  Furniture and home furnlshlngs
6205 . Hardware stores

- 6206 . - Motor vehicles and motorcycles o R
6207 ©  Gasoline (petrol) service stations - , :
6208 ' Department and variety stores

- 6209 Retail trade not elsewhere classified.

23 A number of countrles have experlenced practlcal difficulties in dis- =

t1l’lgulsh1ng wholesale and retall activities, as these are not 1nfreqnently
carried on in- the same entlty and separato data are rarely available fox each

12/ International Standard Industrlal ‘Classification of All Economic
Activities, Statistical Papers,. Series M, No. 4, Rev.l.. (United Nations -
publlcatlon, Sales No.: E. 58 XVII 7) ub-group headlngs, PP-A26 27




: T the- ISIC/ 1is. that if each of the

. various k.l"ldo of o.ctlvity of a glven entity is substantial ,and usual

“on in'distinct establlsnments, tben, efxorts ‘should e made to ‘sub-divide it

into ~tatlst1ca¢ umts whlchw are comparable to the cstabllshmentb delineateg
in most 1natanc%. However, (lt is recogn...zed that when separate dats, simply

- do not exist, lu would be. nec‘eSSury to uue the local- unlt {or klnd—of~ac‘civ1ty
thl“t dependlng on tbe c1rcumstam_es) as ‘th\. sta‘clstlcal unlt

;"3)4 : If the” Local um.t 1nvolved in: both ,wholesale ana retall trade is useq
Y as tho\\stah.,ulcal unlu, then ‘there-is 'th\,. n“"oblem of allocating it to g -
partlcular' categ,ory of the’ ﬁlnd-—df-&.Cthlty class 1f;catlov1. The usual. solution
- to this - is l+ “elag sify: Lhe whole entity to. elther ‘she wholeqale or the retajl

g}‘group c} \Qnung upon whlch is, the mador s,btlw.ty. - Y

/ [

- 55 1;1 t,ho e couu’t,rvm not’ now follom.ng Un,‘ ted Nathl’lS standards in their
7'natrmaL clasulflcatlon, it is recommended ‘that provisicn should be made for
the clasuncaﬂ on by kind- of" aﬂtlvz_ty of . a]l ‘rhe 1mportant items of data in
:-terms Hf" the most detailed 1ovel of thc national’ class:_flcatlon in order to

'
;

"makw posslble ‘cne adgustman ¥ the ecommended groums of. the ISIC.

, : .prlnc:Lpal way or means. of doing business of‘
‘wholeScu.e- aﬂd rﬂtaa"v—trade &stablishments. " The ‘type of operation is of greater
”f[lnteresu for the whonLeisc.x.le trade than for"retail trade. -It is recormended that.
' ..should. be coll ected in infrequent inquiries for
ts bu "”annually for wholesale units only. It is
"“'\‘ Of 11tt1 *r'elevcmce ;of'any of fhe‘ ar ous berva ce trades dealt with 1n the

o 57 For th» Wholebalemtraoe um.ts : the follow.ng breakdown of the classifi-
?‘cation by t‘me of oneratlon ‘ e :

i .

(J.) Whole.:al ers’ who buy and se.Ll mamly on own ac.count (someumeu
: “‘r*a.hl,d merchcmt whﬁl sqler )‘ pOSSlbly sub-divided into:

N

~~
[l
e
g
g
B
e
]
@
o
+
C.'
?5
"s‘

»\off‘lces and sale.s bI‘dI)(.h”b (1f organized
foxf WhJ_C‘h 5eparat=§ records are k@pt‘)

.,Agan*o aml brokers R
accoum, of ;ﬂ'nern.

~
T

e
[

Wai®

hose" who ' buy‘ and".;s‘ell ‘maimly on the

|
|
\
l
58. - In a.da.vcion ‘cmﬁ fol;.owmg C‘lJSS‘Lflf‘atiOAl whlc“ may be useful for national |
purposes sliould be mentioned:: (1) a1l or some of the categories into domestic |
‘trade and import-and’euport trade;’ (11) domestic wholesalers into full service
. -end-limited service -(e.g., cash-carry; wagon ‘dis stributors, desk Jjobbers arop
. shippers); and (ii1) C‘omectlﬂ ‘wholesalers into’ wholeseﬂ ers 1n gf»ods used in
,-:_,,p-oaur‘clon wnd whoio aT ers in a.onsumer goodb,f . l
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»59.?"’ In the case Of retall-trade establishments;  for" Purposes of 1nternational 4
comparebLLLty and usefulness of ‘the: da he;breakdowns are considered of . =
lesser importance and ‘the Cla881f1cat10ns hat are ‘most ‘appropriate for the
country might be used.. The posﬂble“, o1t

for the cou:ntrles is as fol'! Owe-

(1) Stores and shops,_

Self‘—servme
Other , : z . .
' (The dissinction betwee ise. \serv1ce shops and stores, and
others should be’ basec on‘;whether ‘the main part of the unit's
‘operations is carrled ou onwa‘.self—servn.ce or on a tradltional-l*
service basis) . R \ ‘ o
- (1i) stalls (fixed places, where the ustomer does not enter ‘the S
: premises where the sale takes place)>~? L o .

(i11) Mail-order houses E

(iv) Ttinerant trade (1f 1ncluded ‘1n7, he coverage this group comprlses
ambulant trade, house—to-house convassmg, street sales and market
‘sales) : : c ‘ ‘ 4

(v) Other retail trade (vendlng machlne operators are included 'here)

60. The kind of economi.c organlzatlo relates to the number of wholesale, S
© retail and service establishments owned by .the seme’ enterprlse., The classi- - ..
fication might at least dlstlng;ulsh between 1ngle-establlshment ‘and multi-

- establishment enterprlses. = Multl—establlshment enterprlses mlght be divided :
into clagses according to the number of;establishments that are most approprlate '.
for each country. ~ : ‘ o o

6l. It is recommended that data on kln of economlc organlzation be collected

in infrequent 1nquir1es only, w:Lth '8 lower prlorlty in the case of wholesale
trade than in the case of retail and serv:Lce ‘trades. '.In general, the collection
of these data sould be poss1ble -when' the links. between 1nd1v1dual establlsh—

ments and any parent enterprlse are clarlfled VR

62, In order to 1dent3fy the enterprlse to- whlch the establlshment belongs,
the name of the enterprlse of "immediate ownershlp and the address of its centra.l.‘
office should be requested. Similarly, the central office of the legal entity,
Or the establishment itself; might be asked’ whether - ‘the firm is owned ord
controlled by another legal entity. and, 1f so ,"to supply the name and ad re:Js
Of the central office of that legal entity.. For:practical purposes, it Is also
useful to request from the: central offlces a llat of sub51d1ary legal entities

and establlshments.

- D.. Klnd of legal organlzatlon and t'ype of ownersh 1ip
e hich
] the legal form of the enterprise w
nfldata is. chlefly of -national rather ::}Llan
‘ternatioral interest and the class1f1 cation . 'should ‘depend on th:azi:;orslhould
inStltutlol’lal set-up.. The classification by klnd of legal o;‘giantl; o amzations
at leagt. dlstlngulsh 1nd1v1dual proprletorshlps, llmlted 11a ility g !
1 Others i o ‘

63-]" The kind of legal organlzatlo
Owns the ‘establishment." This item o
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'6h Data for: this ltem need to be collected only in infrequent lnanle&
LIn addltlon,to the klnd of legal orgamlzatlon, it might be considered usefy)
for some- countries to dlstlngulsh the type of ownership, i.e., between
‘prlvately owned and the’ various forms of publicly owned units. An abbrevisted
version of the classifications by klnd of legal organization and by ownership

'rtcommended is the follow1ng.

{1nd of legal organlzatlon'

(1) Establishments. belonglng to unincorporated enterprises
: “(individual proprietorships and ‘partnerships)

(11) Bstablishments belonging to corporate enterprlses (cor-
- porations, joint stock companies)
S(4ii) . Establishments belonging to co-operatives.

Type of owners hlp.

(i) Prlvately—owned establlshments '
(11) Publlcly—owned establlshments.

65; The crlterlon “£o dlstlngulsh between prlvately and publlcly owned
4 establishments should be based on whether the ownership of the enterprise

to which the establishment belongs rests in the public authorities or private
“parties. The public authorltles, or prlvate parties, are considered to be thhe
. cowners of a given énternrise if they own all, or a majority, of the unit's

. shares, or of its other forms,of capital participation. 13/

/] ‘ S E. Locatlon

(6. The locatlon is the place 5% which the establlohment is phyolcally

lccated. Countrles should draw distinctions according to the areas that are

used for admlnlstratlon, ranging from large areas (major divisions or provin<:€355L
- intermediate areas, to local areas (towns). In addition, it may be desirsble

.. to distinguish economic areas utilizing, for this. purpose, population density

and distribution or geographic patterns of transportation, marketing or
industriel Characteristics. Economlc areas should be delineated s0 as tot to
. cut across the admlnlstratlve areas in, use. -

67.  The choice of the areas used in the location cla551flcatlon would be
related to a number of factors. Smong them is the statistical unit used;
’the establishment is used, any location classification would be possibleé;
© practice, however, it is usually.necessary to define the estsblishment &s
- operating often at one location but sometimes spread over a wider arca. How

if
in

' extensive this “wider area" can be depends on the smallest area for wnich
 statistics are necessary. A second factor is the method of data collection \ised
1ing.

-in en inquiry, that is, whether it is.by complete enumeration or samp-t7s:

the latter case, the location classification used is likely to be restricted-
© A third factor is the stablllty of the areas, as important comparable data OVer
- time will be lost if the areas chosen change between 1nquir1es.

Ny

\ nts
13/ A discussion of this p01nt appears in A System of Natlonal AQ%EE;~—
- Studies in Methods, Serles F, No.2, Rev.3 (Unlted Nations publication,

" No.: E.69. XVIL.3).




68, Clas51f1catlons of establlshments by locatlon are of'partléular na 1onal
interest. It is recommended that these data should ‘be sought, annua_ly and;
with a high priority, in 1nfrequent 1nqu1r1es.\ For the’ more—frequent—than-
annual- inquiries, classification by locatlon should be llm1t€d'by the . scope
and coverage as well as the method of enumeratlon used

69. " For purposes of 1nternat10nal comparablllty, the s1ze of the establlshmenté“
should be defined primarily in terms of the average number of’ persons engaged ;
in the establishment during the inquiry perlod “The size class1f1catlon L
should consist of classes of the following 31zes measured in terms of the
average number of persons engaged: 1- L 5-9, 10-19, 20-49, - 50-99, lOO—199,l‘ B
200-499 and 500 and over. If necessary in the: llght of" natlonal ciccumstances,”:
both the large-size classes might be combinéd ‘or,: 1nversely,. more detalled P
clas51f1catlons, where requlred should be developed w1th1n thls framework.,

T0. The use of employment flgures as the crlterlon of s1ze would requlre -
converting part-time workers to their full—tlme equlvalent partlcularly for
retail trades and services where part- t1me work: is, common and sometimes
extensive. This conversion, in turn, 1mplles ‘that either falrly detalled
figures need to be collected as to the number: of‘hours worked by part ~time"
employees or that some arbltrary method of estlmatlon for the purpose should
be applied. ‘ « .

1. Another problem in the count of employees'ls the ex1stence of ER number ‘
of individuals who are paid by the establlshment ‘but- whose status is. not clear, f
for example, employees working entirely on comm1ss1on, malnly on-. comm1ss1on ‘ .
with a small retaining fee or working for more- ‘than one employer., Each country ‘
will have to adopt some practical. rules which are dlfflcult 6 devise. .m0
1nternatlonally. One possibility mlght be to- count as employees only those ,
who receive a regular salary whilée those who recelve only or. mainly comm1551ons N
might be dealt with in a way. 51mllar 4o home—workers in. the’ context ‘of the:. ’

manufacturing industry. That is, the- payments they received should be 1ncluded »
as part of.the cost of contract and comm1s51on work pendered: by others. and’ -

tielr number, if avallable, should be shown separately only as a8 memorandum

item, S . S . NP A —L

2. There are some alternatlve means-.of measurlng the 51ze ‘of the unlt whlch
may also be of national interest for part1cu1ar purpose elther alone or.in”
conjunction with the recommended criterion. . These are: the turnover (or gross,‘l’
Sales) the value added, the amount of fixed capltal in use and, in the - case of '
retail stores, the. selllng space. For: 1nternat10nal comparisons, however, any
size criterion 1nVOIV1ng monetary values has limited- appllcatlon, because of .
the problems assoc1ated w1th conversion to a- common currency SR yb{uffi -

N : . . N

. G. Number of statisticalfunits s , ‘“f'~‘ [’ji[‘.‘;‘h"v;L

75:, There are four alternatlve methods of countlng the number of- stat1st1cal
units. These are: (a) the number of statistical units making returns,\(b) the
number of . statlstlcal unlts to Wthh the publ1shed data, relate (thls would be

—




) those under (a) plus any unlts for Whl\,h estlmates are nmde) (c J the number
..of 'statistical units active any time (or at a partlcuia*f" a*‘e) during the

: reperence period- falling w:u.thln the. scope and coverage of the inquiry (this ma v
not be avail able dnd may or may not be the same as the num%er Undpl- (b))

‘LL When all data obtamecl from an’ 1nqu1ry are- publlshed clearly the most
meamngful figure of the. rumber of establlshments is that to which the datg
relate (method (b) in 'pafagl"j,ph 73) There may also be some interest in the
‘ other counts llsted abov T ‘

s

s"IfIIL‘4 ITF_MS or DALA TO BE GAT}L“RED AND STATISTICS TO BE PUBLISHED

"(5' Tables 1. and 2 below com.a:n tne, remmmeﬁdatlons tor the items of data
.to ‘be: ‘gathered, tabulated and published on an internationally comparable basis
in. 1nfrequent ‘annual and moro-—frequent—‘rhan—:u;;a"ﬂ". inguiries into the dis-
tributive - trades and: services. A number of the itews listed For tabulgtion
and publlcatmn only are derlvef‘ from otner 1temo re corsmended for gathering.

76.,,:.’7 1*“ach 1tem is. 1nd1<,ated as bemg of flrst priority (noted in the tables
byu“‘l\‘"‘),, or second pricrity. (noted by “2") . IT nothing is shown againsi the
item din a8 parti cular” column, then it is- not reconmended for gathering or
tabuldtlon. An asterisk ageinst the name of the item indicates that data for
thls 1’cem need not be: pub.x.l&hed. i‘or 1nter*1atlonal plrpo.ses.

T"(,. The ehon.c:. oi‘ th@ 1temf* llbted and of the 'pI‘lOI‘l‘tl s indicated is based
‘on-a’ consj.deratlon of  the relative usefulness of or the need for, the statistics
.of- whlch the 1tems is part (or the whole} and’ the difficulties of gathering
the. 1temsu,‘ In turn, these considerations are: ‘based on the practices followed
by most countries in conducting their: 1nqu1z1es, as reported to the United
Nations b/, It is recognized, however' ‘that needs and circumstances in this
”respecw: will very. from country %o country ‘and that some modification may be

i reqalree in qpemflc cas ea.( 8, for Whnstaz\ce, paragraph 17).

'(8 ’ As :i.1f1d).c‘afcerq in p"“agraphs 99 and 9(), no a’m:cmpt has been made to dis-~
t:mguloh between items that might be gathered, tabulated. and publ;shed for =li
tﬁbllslnnenfs and those for leu"ge e%abl] hhmevztc only.

e T9. Ihe column headlngu (2) to ()) in the ‘tagles refer to the frequency of

: :anulmef, for the collection of. ‘the various items of data. Different reconmends-
__;tlon\ are made for-infrequent, for annuel and for more- freguent-than-~: Al

‘- inquiries.. Columns {5) to~ {7) relate to statistics recommended for tabulation
. and publication by kind of activity in infrequent, amnual and more«lt‘aqle‘m"than
anmual. inguiries and column (8) relates o statistics reromweqmo. for tanulation
and pubg_lcatwon "la.;bﬂmd by k:_nu of actu'luy* and size in infrequent 'muJ.rJ.eS

B onJv

Nations
rvices

,_1~/ Counb'r“les were ”‘eques'ted by the .Jfa,t* i':al Office of the United
TO update the information on national prac ulCLS on distributive trades and 5
.inquiries included in annex B of E/Cl\.B, w'{ _More than T4 Lty replies were
recelved by 31 May %9"{2, nd fnese were taken Lnto ac;ount in the pI"’Paratlon
tab}.es l nd 2, .

oA e
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_English -~
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A. Dat\‘,‘ to be gathered -and_published by countrles ith developed‘
: - 1«tlcs oI the distributive trades and services

. 80, ‘Table 1 below contelps ‘recommenda ions* for countrles ‘with ;alrly well-
developed sts ththS of. the dlstrlbutlve trades and services, \ -

r81, In order to prov:.de an’ adequate ‘ba51s for mternatlonal analysis of the
Gata, the kind-of-activity class1f1cat10ns recommended in columns (5) to (8)
used by the Lountr'les should . coln01de m.th or be convertlble to, the ISIC at |
the group J.(:‘VC_L ,1sted in paragraph 20,0, . :

82, The claselflcatlons ac‘cordmg ize’ and x{lnd of act1v1ty in infrequent
inquiries,. recommended in column; (8), ‘involve. showing data for establishments
within each size class in each’ kmd—-ofn-actruty group. “As mentioned above,
the cl assification should be convertlble to the ISIC; the level of detail-
shown, however, may have to be cuma‘ ol ed‘ 1n v:,ew of the dimension added by
the 111trodun,t,10n of the size. class;fl i

83, " In addltlon to aata on ‘kind' of, act1v1ty ‘and 31ze, ‘it is recommended that
~information for each establlshment on tyoe of operat:_on, kind of economic
organization, kind. of ,Legfal orzranlzaulon,,type of ownershlp and location should *

be gathered. hough the able ,does not set out an y internationsal recommen—
dations for classxf;edtwn and. tabula’rlon of the. dats, by these cllaracterlstlos
they are, of course, v -QLJL, f‘or‘fch:r_ "‘parpose. ‘The usual types of classi-

fication, for a few i t\.l‘um of data, (£ oxample, number of units, number of:
‘persons engaged, vilue of seles and po,;s]_bly, value added), will probabiy
be by kind of activity and ty pe of operamun (wholesale and, poqswlv, retail’
trade), by kind of acti vity and ¥ind ‘'of. ‘economic orgenization {particularly -
for retail trade) J» by kind: of vmershdp“and of particular. interest for '
national use, by kind of a,n‘u ‘rlty and 1ocatn on. . These have not been included
in the table because they e/"ess relevam tnan k:«.nd-of«acbulty and size

classifica tions for :a.dtev‘natmnalﬂ coﬂpdrlson




T T el UL Statistics to be ~ —
. ‘Statistics to be gathered in. - | tabulated according to Statistics
. wooofoe. oot | kind of activity in to be
e L —— , , tebulated
o v . ; . more~ ; I
. t . . . o o
S %tems o,r ’da. * infrequent | -anmual | frequent- |" & @] %’g " :;:W‘ding to
s o inquiries | inquiries| than-annuell- g 2y -3 g ] £ S ond kind
. " | inquiries 3/ ah| SHl AR of activity in
' : " . ol g §t N gg Eég‘ infrequent
) N ' inquiri
- ; £5) “Hl&54 iries
. . ‘ -]
@) @ 6 I I O ) [ | M (8)
N I. DISI'RIBUTIVE TRADES ~ o N .
A Statistical Unit )
1  Kind of activityJ............. 1 1
Type of operation (kind of . o
techni.ce.l orgnnization) 2/*..... 1 .2
‘5.‘ Kind of econcmic orga,nization* 1 , ’
\ k " Kind of legal organize.tion*.... 1
'l‘ype of ownership*............. 1 : R .
v‘s6/‘£ocation* ceveresaveesabiissans 1 . 2.
,7‘ Stze Sl S1 2 _ .
8  Number of atatistice.l units .o R 11 2 1
"B Em Eloy;nent. /» -
‘1, Total number of persons ‘engaged .  \
in a single period of the s T
’ 1nquiry period ceesesscnscresee ( 1 1 1
distinguishing' ‘ ‘ -
; ‘a. Number of working proprietors ‘ 1 [ 2
17,7 by -Mumber of unpaid family - ) .
~ .7 WOTKETS srsessecvressencras 1 a 2 - : 1 2
. : .¢. Number of employees censees A 1 ;‘1 ~~~~~ 1 1. 1
R V'Z'distinguishing: : 7 ~ « ? ' L o
. h i. Full-time employees 1 : 2 , 1 : , 2 -
11, Part-time employees e 1 2  ” 1 2 e —
" 2. Nxmber of employees in & single
oo period of the inquiry period*
distinguishing' . . s
N R b, Whether adult or juvenile® - . ' é .
3. Number of employees in several
- periods of the inquiry period* 1 / 1 -,
dfstinguishing: C ‘
. 8. . Full-time employee’s*.‘.."....‘ 2 -
" b. ‘Part-time employees*....... . 2 \ / ¢

' For foot-notes, see end of Table 2,

L




- ) ‘.’ Table 1. Da.ta. to be gathered a.nd pu 1ished by countries vith developed‘statistics ’
of the distributive a.nd service tra.d }y 2/

v,,

(eontinued)

T

Statistics to be gathercd in

7

’ Sta.tisﬁics) to ‘be
tabulated according tof -
kind of activity in

Statistics .
. to be
tebulated

‘Items of data

infrequent ’

inquiries

inquiries| . .

' more- -
., frequent-
than-annug)
‘inquiries 3/

<

inquiries
annual
inquiries

- infrequent

according to
size and kind
of activity in.
infrequent
inquiries

than-annual
inquiries

(1) ‘

()

B (5}'

R

—
\n
S

—
[25)
.

o

. [more-frequent-

(8)

4, Number of employees employed
only for the duration of the
seasonal rush (if any) or for
‘s peak seles periodicecvesccees

5, Average number of employees
engaged in the inquiry period &/

distinguishing:

é. Full-time employees ccesees -

b, Part-time employees seeesss.

6. Average number of persons engaged
in the inquiry period 7/..eeee.

C. Comgenéation of employees ;

1. Weages and salaries paid to )
employees during the ingquiry
PEriod cevenescoccsaconcscssnse

distinguishing payments to:
‘&, Full-time employees «...s.s

b. Part-time employees ceceess

2.‘ Wages and salaries paid to
employees during a single period
of the inquiry period seevseees

distinguishing payments to:
" a. Full-time employees eeeces

b, Part-time employees seecses

3. Employers' contributions to
socisl security, pension and
similar schemes in respect of
thelir employees cieeessecesses

D Fixed assets
1. Total cost of fixed assets .
acquired from others or pro-

duced on own account in the:
Inquiry period cieeeeesessses

distinguishing:
. ~
&. Building, improvements to
land and other construc-’
tion WOrk seeeesessscnane

Transport equipment .ee.. )
€. Machinery and other

o quipment ..ceeveeiecenee |
d. Land -

t0csserssussrsssente

For
, Toot-notes, see end of Table 2.
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' English .

De.ta to' be: g&thered a,nd p\,‘blis 4 . b;
o of the distributive ‘e.nd s«-rvic trad Y J (con"inued)

‘ecountries with eveloped statistics

"t b, Sales by Xind of chrmodity
. 7 (wholesele end retail) (v, .

7.7 ¢ Sales on own account end sulos
’ ‘ . on account of athers (whole~ .
s8l€ ONLY) wevervecccnoacsn |

d.  Seles by typs of customer |
(wholesale) cussvucosssvnes

“e.’ Eales by nerhod of paymens
(*e..aﬂ) Peerraauiisisernes

P.  Sales of goods without

. ﬁmnsiorme.tion end goods

Yoo L after some transformation’
. ) ‘(whoJ.esale and retazﬁ

© Statistics to'be . |  Statistics
tabulated according to 0 be
kind of activity in~- tabuleted -
- e according to
ASEERTRICIN R S size end kind
v more- ol pa| @ 54 o of activity in
: frequent- | 8 % 47 %’ o infrequent
- then-anmuall &2 41 & g'ﬁ inquiries
inquiries 3/ § & é Y é’a
U ot ot 5.
Lol [+] ot
‘ k i g .
Sl e @ m (8)
Total value of seles of fixed | ; o
‘assets in the mquir'y pbr*od’f N 1 2 .
distinguishmz:.
8. B\zﬂding an:l other ca,n-
st:uctioa work* eesnennanae
irsnsport equtpmmt* .a....‘
anhinem* a.:d other ‘ )
quipme.m; L seseasenses
d.': La.nd* ‘.,”............m.., .
,Gross a.ddi‘tions to fixed asaﬂts{ ] .
in the inquiry penod __/.‘.u...‘(‘ 2
distinguishing.
; rBuilding, improvements-to - -
.~ land end other construction
" WOTK seenssseiascsnsasrcnss
) Transjibrt equipméxﬁ .“..‘L-‘.Q o
“Ma.chinery aind othe* . .
- equipment .,...'.....u.....A ’
Lend’
Velue of all sales of goods and o
. receipts from services during the
“inquiry period cesensnsracicon 1 01 1 J—
distinguishing' S f . ',
Sales on wholecale and sales
on retail {uholessle exd
. Tetall) cevasesecerssocsont 1 .

ror 1oot—-»mes, see end of Tasle 2.




- -rable 1. Date. to be gathered a.nd published by countries with 'devel
) of the distributive a.nd service trades Y, -/ ' (eor

. E.CN. 3/!;}0
Eﬂ&lish :

oped ste.tistics Page 23

LR , ./ Statistics to be
-+ Btatistics to be gathered in tabulated according to Statistics
.o | : S - | kind'of activity in to be -
. oS p - tabulated
Items of data \ » Y o 'm‘ore‘\ % DEERN R I according to
N A : - more- ' | o size and kind
infrequent |. annusl frequent- §§ e 53 ° of activity in
,Ainz\mix:i‘es 1ﬁq§lrieag _than-ennuel] gk} 'g';;: % g i _ infrequent
R "o tnaquiries 3 é & g‘g‘ o "g" inquiries
g . NERERTI ¥ 5 . g d') 5 =
- E e R L hﬁ-ﬂ .
) @ e w e © @ (@)

.

F. Purchases

1. Value of all purchases during '
the inquiry period of goods
intended fOr S8lE sseecsccssess

distinguishing:

a. Purchases by kind of
comnodity (wholesale ‘
and retail) sieeessescvenss

G, Other costs

1. Value of total operating costs
" incurred in the inquiry period. -

distinguishing:

a. Cost of goods received
(other than goods for sale
and fUels) siecessecsssoese

b, Value of electricity
purchesed seeeeocvesssonsse

¢. Value of fuels purchased .
(other than fuels purchased.
£Or 881€) vesesssessnssceoes’

d. Cost of repair end main-
tenance Work seeveeveccsnse .

e. Cost of contract and
comnission WOrk sescececssss

f. Cost of non-material services
rendered by others seeveses

B Stocks

1. Value of stocks at the beginning

end end of the inquiry period...,

distinguishing. ’ oo B

8. Goods for sale evtenenreen

b. Other inventories (fuel, non-
Qurable containers, packaging,
office and other supplies and

) all other other stocks)-e...
2. Stock turnover Y ereensasecnnes

% 3
* foot-notes, see end of Teble 2, -
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L

. ‘I‘able l. Da.ta. to be gathered. and publlshed by countries with developed statistics
of the distributive s.nd service trades J g/ (continued)

R . - ~ N . \
S ) . S N . o Statistics to be
N . s . Statistics to be gathered in tabulated according to Statistic
, T T kind of activity in o b
B tabulated
_Ttems of data - , more= | o S according t
ST R S S . frequent-| 4 g ol §9 a0 size amd kin
“infrequent annusl than-annuall %ﬁ o o BES of activity g
inquiries 1nquir1esJ inquiries 3/} J "é. gk ﬁ 5 h infrequent
- ~ . £ 1
© | g5 8% fig| trone
. Lol i -]
QP
&
CQ) (2 (3) (&) (s) ) (n (8)
-Accounts receivable -
' 1.- Value of the credit out~
.standing as of the end of Lo
_the 1nquiry period ............ 2 2 2 2
Gross margin (whclesale and
" Tetall)10/ secesionsesssrssonsonren | 1 2
K. Yalue a.dded';/.;l.....;...........; 1 2
UL " Indicators for sgecific distri- h -
: butive trades
1.’7 amber of' seabs (for resta.urants, T -,
eating and drinking places) 1 2 1. 2
. 2,  Mumber of rooms (or beds) and S N
B occupancy rates (for hotels, h
. motels, etc.) ceecveriiariaadis 1 2 "1 2
© II, SERVICE TRAIES
‘Statistic&l unit , h
L ‘Kind of activity __2/ 1 ‘1 1 _
V A!" 2. Ty‘pe of legal organization end o
. . oWnership* coseeceroscisocsscss 1 ] 2 RS
"3, L0CBation* siiseeereeseeessesens 1 2 _
b, Size --’----'-_,--,-""--"-"-'-r' 1 - 2 e
70 . 5. Number of statistical units ...- ) 1 1 .
. B, . Esployment
T .1. - Total number of persons engaged
' . . in & single period of the ) i
- inquiry period.................. 1 1 1 1 e
A distinguishing' , , '
. 8. Number of working proprietors 1 1 1 1 I
; "’b-r!“lnmber of unpeid fa.mily workers l 1 1 1 /
. Number of employees cecensuen T 1 1 1 1 ;L___/
" \distinguishin@ T L :
‘1, Full-time employees svieesees | 2. 2 2 2
11, Part-time employees -oheeevos 2 2 2 2 _/

For foot-notes, see end of Table 2,
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." Items of data

Statistics to be

tabulated according to Statistics
kind of activity in to be

‘ ;nguiries .

! inquirted
"} inquiries 3/

A\ ‘more~
‘frequent-
than-annual

infrequent
inquiries

annual
inquiries

tabulated
according to
size and kind
of activity in -
infrequent
inquiries

1nqu1ries

?
i

more-frequent—

()

(2) E

()

L —~
SN
~r

(6)

(1) (8

c.

=

2, MNumber of employees in a.
single period of the
inquiry period*

distinguishing: L

Be SEX* seessvscsscsccncssccses

b, Whether adult or juvenile*

'3, Number of employees in several

periods of the inquiry period¥*

distinguishing' ) o
Fuu—time employees* ceseses

b. Part-time employees* ‘......‘.(

« Average number of employees
engaged in the inquiry period 6/

distinguishing:

a. Full-time emplo:}ees cesseens

b, Part-time employees ‘4......;..‘\ :

wn

in the inquiry period 1/ seeaele

Compensation of emx_)lozees S

1. .Wages and salaries paid- to
employees during the inquiry
Period R R N
distinguishing payments to:
8. Full~time eni)loyeés ceiniade

b. Part-time employees ¢.ece...

2 Employers' contributions to social|

security, pension and similar
schemes in respect of their
employees ...................’.. :

Fixed assets 13/

. assets

L. Total cost of ixed assets ac~
Qired from others or produced on

o¥n account in the inqui
period iy

“90scsssnvcsscssnnsnsse

Average number of persons engaged

For — —
Toot-notes, see end of Table 2.
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es wif.h developed statistics

‘ "' Statistics to be
i t;h;uiat;d aziording to Statistics
nd o ac vity in o be
B T S P T tabulated
" Items of date . - TR RN EENI R according to
T more- -~ | .| . é size and kind
L B freq.;ent- g a. o'gg of activity in
R infrequent| annual .| than-annual | Bk - 'g 7 %g;« infrequent
| inquiries | inquiries: inquiries. 3/ % 2 EE & 'E- inquiries
, o o g1 |
K . 8.
@) & { m . (8)
distinguishing- .
*Building, improvements to ,
".land and other construc- 2
: tion work .................. :
b. Transport equipment cesesecs
c. Machinery and o'ther equipment
' d. Land ‘
2;'. ‘Total value of sales of fixed
' a.ssets in the inquiry pericd*.. o
distinguishins. '
"' a. Bulldirig and other construc-' -
.. tion work* .ceceeeseesssenaens
Tre.nsport equipment* .......\t;
Machinery and othezj equipment*‘
‘f;a.nti* .......;..L;;...'.;..;.
VB, Gross additions to fixed assets in
" the inquiry period _/....... e -
distinguishing. .
a. Building, improvements to la.nd
. a.nd other. construction work .  aamn
S B Tra.neport equipment ........3,' I———
. Ma.chinery and ot.her eqxipment‘ ‘
/ d. La.nd O
k ) E. ‘  Receipts ' ! )
1. Va.luéiof 411 receipts ...L.‘...‘.‘. ) 1 41;______;.———
distinguishing' IR
: ) ) - Receipts from sales of goods . e
- .+ « and receipts from rendering - ‘
: SEIVICES evvenccsssencsnns . 2 -
‘ o V _/

For foot-notes, see end of Table 2, -
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of the d.istribu’cive and. service trades g/
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English
Pege 27  :

Itens of data

D Statistics to be
" tabulated according to

kind of activity in

infrequent

- inquiries

- anmual -

L(inqui’r\ies

© frequent- |’
than-annuelf -
inquiries 3/}

infrequent

- inquiries

inquiries -

more- .
frequent-

than-anmal

inquiries

‘

Statistics
to be :
teabulated
eccording to
size and kind
of activity in
infrequent
inquiries

1)

(@

‘,'..'(5) |

)|

()

(8)

F

G.

L

-__~__~_.~

Pyecheses

1, Valuz of all purchases .
during the inquiry period ...

distinguishings
a. Goods for sale in the’
zeme condivion as
purchased 1/ .o.eeesvocen
Other costs
1. Velue of total cperating
costs incurred in the
Inguiry period c.issevscesees
-distinguishings

&. Cost of gnods received

{other than gocds for sale: . .

800 fUelS) seeerececoscnns’

b. Value of electriclty

PULCHEEEA snnvovosssssseso

c. Valus of fuels purchased
{other than fuels pur-

chased for sale) eecosende

d. Cost of repair and mein-,

tenance WOrk vesvescosscre

€. Cost of contrect and ‘
COMRLIGLON WOPK esncvovvae.

N

£, Coct of non-meterial

services rendered by others. |-

Y&Le.@gg_/

Indicaters ror specific service
tmes

1,
theatrical producers and .
entertaiwaent) ceesrenesiaees

2 Wmber of admicsions (for

elnemas, thestrical pro-

ducars ang entertainment) cee -

3 Mumber and/or metres of film
broduced (for motion pictere
Production)

“3essesrcesssaccs -

0

Murber of saats {for cinemss,

———

For b ¢
%t-notes, see eng of Tabie 2. .
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LﬂB “Bata 4o be sathered and published by countries begirming
_to develop thelr statlstlcs of the distributive tradas
oo \~3. S ~,1;3 and services . .

']8& Table 2 below contawns recommendatlons for countrles whlch are

w71beg1nn1ng to develop9 or are- 1n the process of developlng, their statistics

© of the distributive trades and services. Of course, all countries will

: eventually aim at adopting the more comprehensive recommendations in
table 1, but an interim set. of - obgectlves is necessary. This interim set
‘;fls a modlfled and shortened version of the more comprehensive recommendations,

fiv85 ’ The recommendatlons 1n table 2 contaln fewer items of data than-ﬂmse

'tf in table 1 and some 1tems are recommended for gathering less frequently

. or with a Jlower prlorlty./ These less ambitious recommendations for the
.. “countries concerned are an attempt to take account of their limited resources
g"and the dlfflcultles 1nvolved 1n gatherlng the data.

:86 No attempt has been made in | table 2 to recommend separately those items

"~ of data to.be gathered and published for the distributive trades and those
© . for the service trades.h The restrlctlons put on the number of 1tems and

'flthelr prlorlty made thls reflnement unnecessary.‘

, 87 As in the case of table 1 (see paragraph 83), certain characterlstlcs
.of the establishment addltlonal to those mentioned in the headings of
. columns (5) through (8), are. avallable for classification of the data.
‘P«These are klnd of legal organlzatlon, type of ownership and location.
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Ta.ble 2. Data to be- gathered and’ published by: countries beginning to develop, or in the Page 29
process of developing, their ste.tistics of the distributive and service trades Y 2/

\

Items of data

R 1

Statistics to be githered ih . -
. PN S

-. Statistics to be

fabulated according to

kind of activity in

' more
‘frequent-
* than-annuall

inquiries

infrequent
inquiries

inquiries 3/

.

inquiries .
- annual - -
inquiries
more-
frequent-
than-annual
inquiries

infrequent:

Statistics
to be
tabulated
according to
size and kind
of activity in
infrequent
inquiries

———__—-—'

)

@) (RN B!

)] ® @

®

————
). Statisticel unit

1, Kind of activity Ly vesresnaass

2, Kind of legsl orgenization and
ownership¥ seeescesscescoscsses

3, Location® .ceessevsscescoscesces

b, S1Z€ soeessesssssssccsoasscscss

5, Number of statistical units ...~

3, Employment

1, Total number of persons engaged
in a single period of the
inquiry period ceeescccsesccccs

distinguishing:

a, Number of working proprietors.

b. Number of unpaid family
WOTKEI'S sesesscessascosnsace

¢s Number of employees .eeesess
2. Number of employees engaged -in
several periods of the inquiry

PEriod* ,.eieeeseencssccansaosse

3. Average number of employees
engeged in the inquiry period &/

% Averege number of persons en-
gaged in the inquiry period T/

Compensation of employees -

1. Vages and salaries paid to

employees during the inquiry
PErI

G

*tk0osscsessesnsvenssnne

" Ied dssete

L. Total cost of fixed assets acquired

L others or produced on own

&ccount in the inquiry period..

\

53
foot-notes, gee end of table.



blished b; countries beginning \to develop or in the process of

stributive e.nd service tra.des —'/ 3/ (contirmed)

- Statistics to be |
tsbulated according to| Statistieg
kind of activity in o be
&—‘ tabulateq
o o ' R according to
Ny AR | more 2 a| 8% size and king
~ infregquent| frequent- § oy BEL of activity 4n
- inguiries ‘than-annual §-§ :,.,_é' ggg infrequent
o ST inquiries 3%/} . .
mmerd) £2| 8E| 15F | tnetnes
] 188
. H
() G © ] M ®
Sales e.nd recei ts '
l. Velue cf all seles a.nd receipts o "
during the inquiry period seow ‘1 1 1 1 1
,distinguishing
‘;‘a. Seles of goods and receipts o
S from gervices ..............‘ - 1 e
b ‘ .mlas of goods by kind of .
v 2
1. Value of’ operating costs in- .
. cur'red S.n the mquw penoé oo’ 1 2
dimmguisnmg . : '
‘:wi&a Value of e,,ef'tﬁ.city end ‘
i fuels consumed ............. ‘ 1 2 .
‘ ‘“b). Cost of repalr: ami maintena.nce
work cestesvssasicsisniesnes, 1 2
. Indicators for gecific service
trades(__ o ] TR |
' » 1, Tumber of seats (for rﬂstmrarts,
" eating and drinking places, . .
’j cinemas, theatrical producers -
-.and enterta.inment) ........,..._-‘ 1 2 e
2. Nunber of rooms (or 'beds) and "
", occupancy rates (for hotels,
" motels, €1C.) cicersecsiiiiened 1 2 S
E ‘3.’ Number of admissions (for )
7., cinemas, theatrical producers
7. and-entertailnment) sevisecesees, 1 2 e
i ’ - N ___/




CE/ON.3/430
. English
; ;Page 31 .

The recommended scope fo the_lnqulrles is wholesale and retail trade
restaurants and hotels’ (ISIC major division: 6) and selected services ’
(parts of ISIC divisions 85,“‘ 9% and, 95).," The recommended statistical
unit is the establlshment or estebllshment—type unit. See paras. 20
and 36-hk2. > '

9/~ For internatione; p'ur’po‘ses, all: 1tems of data gathered except thooe 3
marked with an asterlsk, shoula be publlshed

Q/ One of the Jmpor%:dnt uses of *he 1tems of data in the more—frequent-than-
annual 1n:lu1r3.es ’ is the calculatlon of the 1ndexes of sales and
employmenr,. : I

Y  see paras. 20 arnd 52 for the recomended detail.}r

5/ . Bee paras. 51—59 for tnc aetalled classiflcation. -

6/ Calculated irom Jhe r.umber of employees in- several periods of the
inquiry vevicd. This item may, alternatlvely, be enumerated directly
in infregquent dnu annqa] 1nqu1r1e o :

1/ Defined as the sun of the average number of employees, plus the number .
- of worklng proprmtors and unpald famlly workers 1n a’ slngle period..

8/ r"he COst of IlX ed essets acquired less the value of sa.les of fixed
ssetls., ,

/  The ratio Detfreen the to*al ve.lue of sale e.nd the velue of stocks at
ither the beginning or end of the’ perlod (or: the mean of the value
of stocks at the ‘ocblnnlng a.nd end of the period).~

1/ Ttem (E.1) less item (b l) plus J.tem (H 1.a) at the end of period less
item (H.l.a) at the Legmnlng of perlod I‘or the deflnition, see para.lL6, -

1L/ Item (=, 1j le‘ 1tem (F l) less ‘the *‘o]lowmg 1'Lems. (G 1. a) (G.l b),
(G.1. C) (G.1.d) and (G.l.e) plus item (H.1) at the end of period 1es.c:.h8
Ltem (H 1) w‘c *he oegmr»mg of‘ pemod. ‘ For the deflni"ion, see para 1

See para. 20 for the recommended detall.“ IR

LR

Data on flxed asse+s ‘are’ recommended for collectioza from sclected service ,
"distribution and projection; -

. trades only: motion picture. product*on, =
radio and television broadcasting; theatrical PTOJ'%C”'W’ egtznzigzn:lso
and possibly, amusement and recreational serviees. These data
be relevant to some of the repalr and ot her Pvr conal services.

cu

L For service trades whlch are elso en age'l 1n thp se,_ling of goods as a

’ secondary activi ty- S e
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mt585{t To enable the usersA‘fYthe uubllshed statlstlcs to evaluate their

: comparablllty ~ Poth with' the statlstlcs from other inquiries in the same
‘afcountry and with the statlstlcs wof other countrles - -and to assess their
'7fre11ab111tYs the follow1ng 1nformat10n should be publlshed N

i a) A descrlptlon of’the scope of the 1nqu1ry9 that is, whlch
¢haCth1tleS were included . 1n the' ‘field of inquiry and a deflnltlon of the
?‘statlstlcal unlt 1n terms of the fleld of 1nqu1ry and the items.of data-

*f'gathered

: b) g A.descrlptlon of the coverage of the inquiry, that is, whethmrunrm
‘~fof all ‘kinds- (s1ze type of. ownershlp,‘klnd of legal organlzatlon and so on)
; were 1ncluded ‘ ‘ e Pl

S [, c) A descrlptlon .of the methods of covering the fleld of inquiry, that
;,1s, whether by -direct collectlon (mall or’ Tield enumeration), administrative
‘reports, or - -sampling (including a descrlptlon of the sample design used and

- ~estimates ‘of probable sampling’ errors) This description might also include
"“an evaluatlon of the completeness of coverage attained.

4 d) The operatlonal deflnltlons of the 1tems of data gathered, perhaps
&; n the form of copies’ of the questlonnalres and of the basic instructions used.
. The deflnltlons of. derlved 1tems that have been compiled from the items of
_\‘data gathered should be glven“\Also a descrlptlon of the nrlces used for the
;&values enumerated : : .

ﬂ”‘uvé)'i,The.extent‘andﬂtreatmentfof»anv non—response ineluding:

i The - number and the 1mportance of known unlts failing to
respond to- the questlonnalre together with, if possible,
“some ‘of the key characterlstlcs of these non—respondents»

o that is,. their klnd of ‘activity and partlcularlyS size.
’";_Also whether. estimates for these non-respondents have been
«;1ncluded 1n\the publlshed data.' o : -

e ii{ The extent of the non-response to partlcular questlons for
,;gpp,j‘i v whlch no estlmates have been or could be made.

f) A descrlptlon_of the klnd—of—act1v1ty and other cla551f1cat10nslmed

h contain
the extent
late to

- g) If feasible, partlcularlyffor those trade categorles vth
. many unlts with mixed wholesale -and“retail activities, a measure of
. to. which the data shown for each: publlshed kind-of-activity group re cried
-activities that, had they been,separately. reported, would have been classifi€
© to other. groups of the-classification.- One such measure is the homogeneity
-ratio.. This is the ratioc:of the valuevof sales. and receipts, by the units
. classified to the. group 1nd1cated of goods ‘and services that are pl"OPerly
Vﬂ;clas51f1able to that group to the total value of sales and recelpts of the
- same unlts., A AR

.
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IV. * DEFINITIONS OF ‘ITEMS OF DATA - -

1. Total number of persons engaged 1n a smgle pemod of the 1@1rv
‘ ’ Derlod . T

89. The number ol persons engaged‘in ‘the' establlshment is defined as the
total number of persons who work.in or for. the establishment, including working
proprietors and unpaid business partners and. -unpaid- family workers. Persons
working on a commission basis should be 1ncluded if they also receive a

regular salary (see paragravh T1).- However, directors of incorporated enter-
prises who are paid solely for their attendance at board of directors' meetings
are excluded The enumeration should relate -to ‘the number of persons engaged

. during a specified period of tlme, .such as-a pay period or calendar week

rather than a specified day. ‘The total should. include persons on short-term
leave such as sick leave, -annual leave or. ‘vacation. and also persons on strike;
it should exclude persons on 1ndef1n1te leave military leave or on pension.
Each status group is deflned 1n the followmg paragraphs.

2. Number o:f‘ worklng proprletors

90.  All individual proprletors and partners who are actively engaged in the
work of the establishment. It should exclude silent or inactive partners and
also. members of a proprietor s family unless they participate actively in the
work of the establishment.  This category: is not applicable to any incorporsted
or similar enterprise the ownership'of‘whiéh i‘s‘ represented by -equity shares. -

. 3. Number of unpald fa.tnllv workers

oL. X A1 persons llVlng in the household of any of the proprietors of the
owning enterprise and working in the establishment without regular pay. (that
is, without an agreed amount to be paid for work done) for at least one-third B
of the working time normal to the establishment. This category is not
applicable to any incormorated, or: smllar enterpr1se the ownership of which is
represented by equity shares.

92. It should be noted that in practlce there is some question as to whether
the above definition is too: rlgld and’ countrieés might need to develop certain A
-Tules to make it practicable. 1In partlcular, the:fact that' work without pay
I8y be done by non-household members should be ‘taken into account.

93. In addltlon9 in some countrles it may not be p0551ble to distinguish
between ! 'unpaid family workers" end "worklng proprletors .
b, Number of. emplovees

. ‘ ent and receive regular pay and
ALl persons who work in the establishm e e e control

Persons workin blishment when paid

g away from the establis

of the establishment. Also included ‘are salaried managers and dcnirecZori z(f)‘ .
lncorporated enterprises except when paid solely for their attendance at boar

dlrectors s meetings.



,,,,,

yees should ‘be con51dered all pald persons engaged in the sellip
, erv1ces "and . related actlv:Ltles of the eStabllshmeit
Inclucnng are: manager:.al " adm:.nlstratlve, technlcal superv1sory sales,
f' clerical. and serylce’fpersonnel Imployees of a siiilar type engaged in
‘,\?act1v1t1es an01llary "to the main: act1v1ty of the establishment and persong l
R engaged in: truck dr1v1ng, repalr and maintenance and so on should ‘also be
‘;<1ncluded The category employees is intended. to.include ‘all persons 1

’ engaged other than ]worklng proprletors and unpald famlly workers.,

AY

96 “It is recommenf’igud 1n 1nfrequent and annual 1nqu1r1es to attempt g
dlstlnctlon ‘bettredn full-time and part-time employees. The distinetion
mlght be drawn at - some fractlon of working time for a specified period that
‘is normal to the kind of bus ness and country involved. For internationa]
use, it is not\ fea.,lble to'; suggest a standard distinction for this purpose
f" and countries. should adOpt the llmlt that is more in llne with their national
5‘c1rcumstances RN ST : v

3 ,’_97 In 1nfrequent , nqulrles, the flgures shown for the number of employees
Yin'a- 51ngle period of the- 1nqu1ry period should normally distinguish between
‘male and female.f\ A distinction between adults and juveniles based on_the
;;laws and customs o ;‘,{each country mlght elso be 1ntroduced

»

;, 5‘. : \.umber of“employees 1n several p_erlods of the _inquiry period I

98 Number of employees as deflned above. In general, a time period
g;(calendar Week oY payroll perlod) centred in each quarter is suggested. One
. of the peI’lOdS would -be ‘the same-as that used for the collection of data on

“the- number engaged whlch 1nvolves the 1dent1f1cat10n of several status groups
(see Daragraph 89) PO

99.; ~In addltlon to data collected for a number of perlods, the number of
“‘employees employed only. for ‘the duration of the seasonal rush (if any) or for

.'a. peak sales’ perlod would also be 'recommended. Seasonal or sales personnel

7 would work either full—tlme or: part—tlme but only at peak sales periods and

‘ not regularly over ; substantlal perlod of . tlme.

Vees in the ingl;i_rl period

" full-time and part-time employees) is defined as the arithmetic average of
'“the number oft employees in several spec:.fled perlods of the inquiry Pemod

L T.f Average number of ‘persons'engaged. in the 1nqu1r}£__per iod

|
|
: lOO The average number of employees (and the correspondlng ‘averages for 1
|

lOl/‘." ThlS serves as:_the dize crlterlon for the . unJ.t. Tt is deflned as thes
. average number: ‘of employees (calculated as indicated in paragraph 100), Plued
.. the number of Worklng pr0pr1etors and number of unoald family workers eilgages
‘in a’single period of. the 1nqu1ry perlod If the average number of emp oir 0
-is not available; then the "total number of persons engaged in a single P
of the 1nqu1ry perlod" should ‘serve as the. size C"lterlon.
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of “embloyees™ .

1. Wages end saelaries vaid

102. This includes all. payments,’whether in cash or'in kind; made by the
employer during the‘ji‘nquiryfperi‘ in’ connexion with work done, to all
persons included in the count of ‘employees.® It includes all cash payments,
commissions 15/, bonuses, cost-of-1living allowances and wages peid during
periods of vacation and sick:leave;:taxes and social insurance contributions
and the like, payable by -the ‘employee but deducted by the employer; and
peyments in kind. Lay-off payments and compensation for unemployment are
included except where such payments’are’made from trust or other special
funds set up expressly for this purpose, that is; payments which are not
made by the.employer. Sccial insurarce and pension contributions and the -
like payable by the employer are excluded frow wages and salaries but
treated .as & separate part of compensation’of'employees.

-

103. Peyments in kind are defined as the net cost to the employer of those
goods and ‘services furnished to «empj;pdyees“ free of charge or at markedly
reduced cost which are clearly; and.primarily of benefit to the employees as
consumers. The item includes 'food, beverages, tobacco, clothing (except
uniforms for civilians, as. these are not ususlly worn off-duty) and lodging
provided free of charge or at markedly reduced cost., However, expénditures
by employers which are of benefit to ‘them as well as their employees (for:
example, on the amenities of the place of work, medical exeminations, sports
and other recreational facilities, travelling, entertairment and ‘similar
outlays. by employers in connexion with the business) are not pert of -

compensation of employees, SRR AT

10k, To provide a more precise méasure of wage and salary levels than thet
furnished by the wages and salaries!paid during the inquiry period, it is
recommended in infrequent inquiries to collect data on wages and salaries
paid to full- and part-time employees during one single period of the inquiry
beriod for which data ‘on number of employees were gathered.

2, Zmployers' contributions to .social security. etc.

105. Employers' contributions “to''social ‘security,. pension and similar schemes

in respect of their employees‘.‘,;‘f‘ff‘iji”s ‘item covers payments made b%r the employer
on behalf of his employees , which are normally considered in national :
accounting practice to form part of the employees' income but not of wages

and salaries, Exemples are empidjrefs‘j:,contributions to social security schemes
@d pension funds. The sum of thic item and of item 1 represents the total-
Compensation of employees as d\e‘f{n‘ed“férfnaﬂonal accounts purposes. Excluded
3re such items as family allowances not paid directly by the employer,

travelling and other expénditufe"incurred for business purposes and reimbursed

by the employer, and pension payments to retired employees.

T e e e+ .

: I A jon to persons
15/ The situstion with respect to payments on commissi d
N T . . N EY = . 7
Other than employees is dealt with in para. fi-




R

S Cu Fixed. ‘assets -

. 1. Scope of. the data
" J06. The.data relating to expenditure on fixed assets should include tne
- yalue of all physical assets expected to have a productive life of more
“. ‘than one‘yeargand] intended for-use by the establishment (buildingsg machiney
eq_uiprhent"‘andlfvehicles)'.‘,v Included are major additions, alterations apg
. dimprovements to existing fixed assets that extent their normal econonmic
. 1ife or raise their productivity. Also included is. the value of new rixe
| dssets and additions and improvements to. existing fixed assets made by the
! establishment's own labour for its own use. While capital repair is
- included, expénditures for current repair and maintenance are excluded,
. The acquisition of titles to wealth is excluded.

2. YVeluetion
S 107 ' Fixed assets acquired from others should be valued at the full cost
. incurred, that is,. at the delivered price plus the cost of installation,
“-including any necessary fees and taxes, but excluding financing costs.
.,“..Fixeduasseté produced lb&' the establishment for its own use should be valued
T at the cost of all-work put in place, and any overhead costs allocable to this
- «work should also.be included. - Fixed assets produced by one establishuent of
.a multi-establishment enterprise for the use of another establishment of the
- ‘same enterprise should be valued by the receiving establishment as though

.. purchased from.outside the enterprise.. Used fixed assets sold during the

inquiry period should be valued at the actual amount realized.

/o

.- 5. Time at which expenditure on fixed assets takes place

108, . Transactions in reéspect of fixed assets should generally be recorded

- when ownership passes. In the case of expenditure by an establishment on

.. fixed assets this ‘should normally be considered to coincide with the time
* at which the assets are completed and delivered to the control of the

L ‘establishmer/lt.. As an’exception to this rule, the value of work put in plact
- .on the construction of buildings, structures, roads, and other projects
during the inquiry period should be recorded as expenditure on fixed assets

of the establishment for which the construction is carried out, whether &
~ not the project is completed within the inquiry period. ~Progress nayments
‘made against construction work.on order should, therefore, be recorded a8

_-expenditure on fixed assets at the time such payments are made; in Othe

. words, the expenditure  to be reported in the case of -construction work

- -should relate to the totdl value of the work completed during the indd¥
period less the.amount of any progress payments made against this work

~¢ prior to the inquiry period, plus all ‘progress payments made during the
‘inqx.xigy period against work not'yet finished by the end of the inquiry

" period, S : B S : ’
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' .109. The definition outlined above treats progress payments for construction
work and for other fixed assets differently. For construction work,

progress payments should be included in expenditure on fixed assets; for
other fixed assets, progress payments should be excluded from expenditure

on Tixed assets and recorded as a financial claim. In. some countries,

~ this treatment may not be feasible and all progress payments may have to

pe recorded as expenditure on fixed agsets. .

k. Distinction between different tyes of fixed assets
110. ‘The transactioné‘Of‘theféétablishment in fixed assets are divided into
the following categories: . - . = - - = .

a) Buildiﬂg,vimproVéhenfs tdllandwahd other construction work

Residential buildings and other buildings, such as warehouses, office
buildings, stores, shops, hotels and restaurants; new construction, such as
roads, streets, car-parking facilities and the like, as well as major
alterations and improvements. The value of land before improvement is
excluded, while land -improvements made in the inquiry period are included.

b) Transport,éduipmeht;;
Motor vehicles; éifcraft; shipsy(ra11Way and tramway rolling stock,

tractors for road haulage, carts and wagons and major alterations and
improvements of existing transport equipment;’ ’

c) Machineryfandvothér‘eqﬁipment' .

’ Power—genérating‘machinery;.étofe\and office machinery, equipment and
furniture; furnishings.such as counters, shelves and storage bins; cold-
storage equipment; cranes, fork-lift equipment and the like; durable con-
tainers; and any other machinery and equipment and major renovations and
alterations to‘thése‘types;of machinery and equipment.

d) Land.

in gathering detailed data on fixed
between new and used fixed assets
a whole, total annual
sets should

111. Because of the difficulties involved
assets from establishments, no distinction
has been recommended. However, for the economy as
expenditures of fixed assets adjusted by sales of fixed as

approximate expenditures on new fixed assets.. : « )

5. ér6s§_§§_@i§ign§. to_ fixed sssets

i g - ‘o fixed assets acquired in the
112, This item is defined as the total cost ol 1L e e riod.

inquiry period less the value of sales of fixed asseF



:‘]“11'55 The saleo value of allgoods, whether transformed by the establishmens
. or not for whz ch OWneI'Shlp or effectlve right to use with a view to ultimate
purchace has been- transferred to. others, and of all services rendered during

" the. 1nqu1ry perlod 1rrespect1ve of tlme or method of payment. Hire-purchace

l"','\or 1nsta1ment contracts. should be 1ncluded in sales when they are made,

x fIncluded are goods which are- oold by an- -establishment on its own account and

Con that o f others or w1thdrawn Dby~ the owners of an establishment for their
 own use. Excluded. are goods nhlpped for sale on consignment for display or

‘similar purposes, or to . other establlsnments of the same enterprise. Includel
in the sales value of .services: are .Commnissions and fees received by the

“‘establishment for the sales and purohases made by it on the account of others,
(Fstdbllohments that transfcr the control of goods to other establishments

“of the same enterprlse should’, educt the purnhase value of ‘these transfers
e from “che value of. purchases) , :

o lllt Lhe sa.les value oi vgoodj sand .aervlces is the tota.l sum to be pald

,‘y;‘ . Included: are sales price, sale.;, ’excloe and other indirect taxes and duties
T collected, and financing, dellvery and installation charges if these services
are rendered by the establlshmert

‘It is desu‘able to report indirect taxes
j-s‘and dutles coilected oeparately and,‘ 1n addltlon, to obtain separate figures
' on subsidies recelved in connexion. w:.th sales. It may also be desirable to
V"report flnauung charg,es separately from the' other parts of sales value.

4‘ '* Sales price is net of dlscounts, rebate ‘and similar allowances granted
f\.,but it includes the value, of goods traded in or bartered as part of the sale.

a Goods w1thdrawn by the owners-of the establlsﬂnentb and services rendered

C . to them should be valued at the approprlate market price (in other words,

a ‘as if sold to a customer), and it.may be advantageous to collect the value

' ~of thece sales separately fro;n‘ the - ‘value of other sales. In practice, it may
., "be neceusary to value Ownez‘s‘“‘ ’1thdrawals at cost tc the establluhment-

T2, Clasmflc.dtlon of sales

. 115. Establlshmentb 1V1cluded 1n 'bhe d:Lstrlbutlve—trade-and-serv1ce sector
- -are usually involved in handllng a very wids range of classes of goods ard

~ services. This is particularly true: for the sales of goods, whereas the‘,

-~ various services can usually be characterized in a summary description o
the unit. To enhance the usefulness of the data, it would normally be
necessary to.collect fairly. detalled classifications of sales of gOOd" fron
- each unit. Because of. the large number of classifications which woul 1 be
useful for one purpose or. ‘another; countries should decide Whlf’h are the

‘ ‘most apnroprlate to meet thelr own spec1al requlremenr,e.

i

S116. For purposes of these recommendatlonS, six clasmflcatmns of sales

- ‘have been suggested. - The- -first two are given first priority, for umtbtaﬂ
classified under wholesale and reta11 trade ((a) on wholesale and on I'eh !

- (b) by kind of commodity); and- four .supplementary classifications, whic
.are glval second pr:.orn.’t;y3 for either. who1 esale um.ts only reuaﬂ unlts
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only oF poth wh 51 esale and ‘retail ((c); on own’ account and on tecount of
others, (d) by type. of customer,: :(¢) by method of payment, and (f) of goods
.utpout transformation and. oods; after .solme. transform tion). Suvplemencary
cl v%ulcatlo"lc (e} ‘and, (f\ are ui’gmt'ﬁd 1or 1nfrequent inquiries only.

117. Each of the class;t.h catlons -makes considerable demands on the
respondents and reqw.rev detglleu recov‘d to be available, Consequently,
the sales for which the detailed clasé:.ucatmns are requested should be
. pestricted to those for which th° Psta"z.shment is likely to have records.
In addition, it will not usually be; ‘possible to .cross-clessify Ly most of
the categories sugges*ced and," theref‘ore (“‘dCh c¢lassification should be
Ata.ken individually and ‘applied.to- tl total value of sales. In the
following naragrdohs, ’che recommenrlcd cJ. bSlflcatlons are described.

3. oales on vboh,sQle and“'sales on. 1 retall

118. The cl as *tlon of' saleu« oetween wholesa.le and retail should, at
least, dis tlflé,llluh the two bmad cate ories: ' a). ales toc wholesalers, to
retailers, to indust ~1al, ccmmercwl ms’cltutlonal or professional users,
. that is, wholesale: and b) to the genex'a- nubllx_ for personal or household
consumption or utl_ulwtﬂ on, thdt 1s retall. IO

,_~1r~d of commodlts' |

116, The wvalue of sal.ma sh ula be: ClglaSlfled by kmd of commodlty or, at
lesst, sccording to com odlt;y groupg,, for salés that are negotiated in
detail by the establishinent itselfl. (that is; 1nvc>1ced by it), whether on
its own account o.c on uha’c of ouhers. Cv L ' ,

~

120, Nstional S{JatISb“.Cd.l autho ‘1t1€ ‘need. to draw up suf’udl lists for

‘the reporting of sales. by kind of. commodlty. It will undoubtedly be easier .
to prepare liste ror retail {-,rade than for wholesale trade and, luckily,
retail sales classified by’ ’rfpe o; commodlmes are more useful in. describing
the fiow of goods to nousenfjldg. .4t both the national and international
levels, any list of retail comm<J<1J.ties chould be linked to the classi- o
fication of hous ehold good.u fma sez‘vz,cns ior natlonal accounting purposes.d&
12l.  The major 1 obsa_blliﬁy for easmg ‘che pwvz.smn of thesa deta is 1fot;1
by the use of sempling to limit the muber of units asked to provide these
date and, within each unit, by ‘c \cing o sample of the invoices of a
Pdr‘vlcular unlt to Uroducp a commoﬂlty o*‘eal«.\lown of its salec. o

i

2. ales on own aecount and on. account of gthers ) '
.;a_l.es of EOC"S thet are cwned Ly |

léE )
. oalea o n’l‘, are all
a of gfoods On own acc u terny ce oI tnat are

®n establishment which is part of.a smme-unlo
eontrolled by v an es tabl:.shf en “which 1s part of 5 mal fi~unit cnt:kelzrri:;eﬂ;;xi
ons the goods, to enother. = Seles of* goots €11 ”m' sccount of © i and on
Other sales of goods., . The distinction’ between sales ‘on ovn aicoun

&ccount of -others is recomme‘ndﬁd for wbo-ecale-t’"fi*e un’tg oniy.

Y v R N . 'dt class tpication will e
16/ Guidance on the da,vem}ment of “such a ‘commodity Lo United Nations
foud in the studies prepared by the Statistical gffli;rglflcatmn. Ses "
w8 the course of developing a generallzed commodity, = gf all Goods and Services
~aft International . Sta,ndard Commodl vy Jlasglflcatlon
).

(S7/sm4T, 147 v ST
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’123:-fVélﬁe“@%ﬁééiéé°onfa¢¢ount of others should include the full value of

the goods handled pluthhe:commiSsions;{écéivéd‘for the transactions. TIf
possibly,ivalue‘of cbmmiss@ons5shoul®{be;shQWp separately. ~

6. Sales by type of customer

_12h. -Value of sales should Dbe classified by type of customer for sales
“ihat are negotisted in detail by the establishment itself (that is,
invoiced by it), whether on its own account or on that of others. In
classifying sales by type of customer, the value of sales should be dis-
 tinguished according to sales to (a)'fdreign'CuStOmerS and (b) domestic
;custOmers,‘whi¢h,might»be further classified into (i) sales for resale to
wholesale esteblishments, (ii) sales for resalé to retail establishments,
(iii) other sales to business establishments, . including manufacturing
ﬂéétablishments,v(iv)‘sales'tofeducatioﬁalgfhealth and welfare institutions,
(v) sales to government end (vi) sales to households. The classification
_of sales by type of customer ‘is not‘particularly relevant to retail
establishments, and it is recommended for wholesale units only.

o Ty Sales: by, method of: payment

© 125, In classifying sales by methodfofvpayment, a Tew broad categories that

' draw distinctions according to length and method of payment and financing .

- charges should be used. Cash, instalment or hire-purchase (spread of payment
over an extended period of time with right of repossession) and all other

- methods -of payment:are suggested..

.126. The classification of sales by method of payment is recommended for
" retail-trade units only.. ihen possible, the interest element in credit on
hire-purchase sales should be identified separately. In view of the
. practical problems. and the limitations of the data, the classification of
' seles by method of payment has only béen given second priority and
' recommended for infrequent inquiries.. . . U o
8.  Sales of goods_ without transformation and goods after some
S " transformation - R '
~127. The distinction between goods sold with and without processing 15
- included as a second-priority item and reécommended for infrequent inquiries
~“only, for units ‘classified into wholesale and retail trade.

¢

E. Pﬁrcﬁasesff\

- 1. Value of purchases of goods_intended for sale

128, The delivered value of goodsfinténded;for sale, whether later pr?cess
.or not, the owneérship of whichshésybeén acquired by the establishment } A
part of a single-unit enterprise or the control of which has been acquire:
_ by the establishment if part of a multi-unit enterprise which own® the
. goods. Included are goods for which.effective right to use with a Vi€ s
to ultimate purchasé has been transferred to the establishment. FurChas

B 7
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of goods should be recorded at the time of transfer of owner/ship effective
right to use, or control, irrespective’of time of'paym‘ent. In p;'actice
the time when purchases are reported would depend on the time ‘-at which ’
they are recorded by the establishment. 'This might be (a) at the time of
contract, (b) at the time of transfer of title, effective right to use or-/
control through shipping bill's"oq:_similar ‘documents, or (c) at the tim:a of
receipt. e : : - :

129. -Purchases of goods should be valued at delivered cost to the
establishment, including, in addition to purchase price, sales, excise and
other indirect taxes and duties, and delivery and -similar charges involved -
in the purchases and net of returns, ‘discounts, rebates, and other allowances
received., In the price of purchases by the establishment, there should be
included the value of goods traded in or bartered in payment for the purchése.
~ Transfers frém other establishments of the. same enterprise should be valued
as though purchased. . When this is not possible in-practice, transfers might
be valued at cpst« to the;ente/r’prisé on deliVery'to the establishment, that is,
original purchase price, delivery and similar charges, labour and material
‘directly used and possibly overhead. o

2. Purchases by kind of commodity

130.  As an alternative to the claséification of sales according to individual
commodities, a commodity breakdown -of purchases is given second priority in
infrequent inquiries. In spite of the different mark-ups and rates of turn-
over, data on purchases by commodity may be easier to collect, particularly
for retail establishments, for there are fewer purchases than sales invoices
and the data might be obtained from accounting records rather than individual
invoices. ‘ L . :

F. Other costs -
1. Value of total operating costs
131. The value of total operating costs both for commodities consumed and
for services used incurred in the inquiry. periocd 1is defined as the sum Qf o
- (a) cost of goods received (other.then goods for sale and fuels), (b) Val‘lfl'e
of electricity purchased, (c) value of fuels purchased (other than.fuelz or
sale), (d) cost of repair and maintenance work, (e) cost of contract an
commission work, and (£) cost of non-material services rvendered by others.
Each of these items.is defined in the following paragraphs.
" 2. Cost_of goods received .
132, A1l goods (other than goods for sale and fuels)_deliver;c}cﬁot;};e control
of, and owned by, the esteblishment (or by the enterprise to wW;a e
establishment belongs). - Included here are lubricants, water - mzintenance,
packing materials, small tools, parts, materials for x.'epali“ -
" stationery and office supplies and so on. The valuation ol &

should be at the delivered velue at the establishment.

ds received



B/on.3/450 "
" English’

Value of eledtricity purchesed -
C133. Totalcost of éllQ;el‘ectri"cifcy“fpﬁr'chééed for lighting, air<conditionin
refrigeration_‘a.qd other uses by the establi‘shment during the inquiry-period &
o Flectricity obtained from an ancillary: power plant should preferably be Val;led
. .at the commercial rate normal to.the area.. .- :

;o 1

.4, Yalue of fuels purchased

T13h " The value_ of quIs‘*fpui'ché,s‘ed;’f""otl}er ‘than fuels pﬁrchased for sale,
received Dy the establishment, including gasoline and other fuels for
vehicles. . — S :

" 5. Cost of repair and maintenance work

N e & e o e n— e =

: 135 7. The total cost to the estéblishment ‘of repair and maintenance services
" on buildings and. other fixed assets of. the establishment provided by others
‘during the inquiry. period. Included is the cost of repair and maintenance

. -services carried out by an ancillary repair and maintenance unit. Here

current repairs ‘and maintenance should be included and capitel repairs
- excluded. o Nooomt ol T ‘ N

3

. 6. Cost of contract end commission work

 .1%6.. ' The cost of contract work done by others in the inquiry period on

", materials of the establishment and the emount of commissions paid for sales

" . of goods to persons who do not receive a regular salary and exclusively or
‘ mainly work on a commission basis. - o L

- T. Cost of non-material services , \

©.137.  The cost of services that: cah r‘bé‘made;up of payments for accounting,
‘ advertis;ng, communication, transportation, warehousing, insurance, licences,
legal and other services to the ‘unij; and payments of gross rent (excluding

' payments for the use of land). ‘This item is defined to include the cost of

i all other ‘services rendered by others which are reflected in the ex-

S establishment value of its sales in ‘the inquiry period. In some cases, it
. may be possible to gather data on selected expenses only. This item has
: been given second priority and recommended for infrequent inquiries only.

N

Stocks -

1. Yalue of all sbocks

"138.  The value of inventories:‘Acif;i‘goéds ‘intended for sale and of materials,
fuels and supplies for use by thé unit. - The velue indicated should e that
 at the beginmning and end of the" inquiry period for goods intended for seles
vhether later processed or not and.irrespective of where held, and of
_meterials for use by the unit, that are owned (that is, o which title 1%
possessed ) by the establishment if ‘it i§ part of a single-unit enterpris®
. or that are controlled by the establishment and owned by its parent enter”
© . vrise if it is part of a multi-unit enterprise. Goods for which the -

k)
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‘estaollshment has transferred the eifectlve ri ht to use

to ultimate purchase by - thems are excluded; goids foruflhlzl?l Z?‘?Ziiizit:izhzlw
to use has been transferred uO “the . es’cabllshment with .a view to ultimate
purchase by it, are included.  In. practice, it may be necessary to exclude
- certain kinds of goods owned by Lhe establishment but not held by it, for
exsmple, goods bought Dby overseas. agents and not received by the
establishment. Goods intended for s ale, whether later processed or not,
include goods ready for sale and materla_a that are transformed by the
establishment before sale in the.. form of either goods or services, for
exemple, tea that 1s blended, green coffee beans that are roasted and
vlended or foods 1 ased by restauxants 1o serve meals.

139, In prlnc.lple., 1*1ventor1es should be valued at current replacement
cost, based on market prices at the. reference dates. These prices should
include any duties and taxes payable By the purchaser and should be net of
any rebates and dlSCOUl"uS given by the seller. _Mlternatively, the book
values might be requested « ‘ ‘ .

140, In Ct,rtazn 1nqu1r1es, data on the s‘cocks of 1nd1v1dually important -
goods might be collected. ~ This- information would be useful for such purposes
as input-output tables, commodity balances and stock computatlons‘ However,
no specific recommendation is ‘made ‘in view of the fact. ‘that the gathering

of such J_nformatlon \«rou]a place a conqn.derable burden on re.,pondents.

C1ha, It is recommenaed tha‘[, valhe of stocks s”lould distinguish between (a)
stocks of goods J.ntended for sale and (b) other. inventories, inciuding fuels
non-durable contalners, packag1 ng, offlce and other supplles and a1l other

stocks. i ¥ i 3 ‘

‘ Stock Lt‘ur‘novex" L

1h2, In its simplest terme the stoclc turnover is the relationship between
sales or purchases and the level. of stocks. This item attempts to indicate
the number of times the unit needs: to- restock in the inguiry period. Stock
turnover can be derived in-a number of ways, depending on whether the ratio:
is calculated between the total value of sales, the cost of sales or the
total value of Du:r'chaveo of geods for sale durlug the inquiry period end

the value of stocks at ‘the begmmng of the perlod at the end, or the mean
value of stocks at the beglnmng, and ‘end of the per:.od.

er may vary for dif ferent kinds of goods,

143, Inas turnov
nasmuch as rates of selected important comrodit ies

this item would be more relevant if applied to
rather than to a vnde range ‘of’ goods.

Accouns LESRAs=

' rI Acoounts receivable
V e of the credit outstanding as of the

Ik, This item is aef_med as the value
end of the inquiry year that was. advanced in selling goods on own account and

gnt to
in rendering services. _Payments outstanding on goods for w:;;;ezhecii;jt
- Use has been trancfe-rrad under a hire-purchase or oi:herall)ixs v
arrangement would also be clasufled as accounts rec eiv

WS, In view of the practlcal difficulties and
in P“I"GJ.Cular in the. caoe of retall—tx'ade umt

“the limitations of the dnte,
this item is given second
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T. Gross margin

146, - Gross mérgiﬁ is the difference between the value of the goods and

services sold during the inquiry period and the gross cost of these goods

’:g.and,services. " The gross cost ‘of goods and services 'is the value of purchases

. of gooCs intended for -sale, adjusted for inventory change of these goods
~ during the inquiry period. This item is recommended for wholesale and
N retail only. = ‘ ‘ - ' :

~ 1hT. ‘iwhe'ther the gross margin is valued in producers’ values or in

approximate basic values depends on the treatment of indirect (commodity)

‘taxes and subsidies, ‘proportional to the quantity or value of the commodities
 sold. For a valuation. in producers’ values, indirect taxes should be

included in the value of the establishment's sales and the value of subsidies

o 'réceived should be excluded; for.s valuation in approximate basic values,

. indirect taxesshould be excluded and subsidies received included.--

J. Yalue added

© 1L48. ”\‘The&alue‘ added during the inquii‘y year is equal to “"value of sales

.

. of goods and receipts from services" less the following items: "yalue of

all purchases"; "cost of goods received"; "value of electricity purchased";
P ; . )

" "yalue of fuels purchased"; "cost of repair and maintenance work"; and "cost

" of contract and commission work" - this result being corrected for changes

in stocks of goods for ‘ghle and other inventories by adding the value of

) ‘these stocks at the end of the inquiry period and subtracting their value
 at the beginning of the inquiry period.

- 111}9’., 1Ir grosé margih has been. calculated, the velue added figﬁre will be

estimated as the value of gross margin less "cost of goods received", "value
of electricity purchased", ''value of fuels purchased", "cost of repair and

" ‘maintenance work", and "cost of contract and commission work'", corrected

.-for changes in stocks of goods not for sale.

- ‘7//150'. As> in-the caée ‘of grosé mergin, the value added can be calculated Ons
- .. either producers' values or approximate basic values. The producers -value
‘basis is recommended for all tabulations.

151. Tt should be noted that the value added as defined in varagreph 148
(which might be termed "census value added") is not the same thing as valle
added (contribution of the distributive-and-service-trades sector to the
gross domestic product), defined in the national accounts. In order to
derive a closer approximation to the gross domestic product from cer‘lsus
value added, it would be necessary to deduct the Meost of non-materiic .o
services rendered by others" (such as accounting, advertising, communicatl

: - Sinc
. ete.) and to add the value of the receipts for these services, if any-

data on these items are seldom availsble in the establishment's recordss
particulerly in the case of establishments belonging to multi-unl®
prises, they would be more appropriately gathered in ad hoc inqmjrles nite
conducted. on a sample basis, using the enterprise as the statistical ¥
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K. Indicators for specific trades = - -
152. As a complement to data on.the items described above, data on a number
of indicators expressed in physical units of measurement for selected
specific trades are useful for both national and international purposes.
It should be noted that thése data are not normally found in the accounts
of the establishment. . S ‘ . ' “

155. For international comparability, five indicators have been included j
as first—priority items in infrequent inquiries. These and the activity ‘
of the units for which they are recommended-are: o '
a) Number of seats (for restaurants, eating and drinking
places); ' : '

b)  Number of rooms (or beds) and occupancy rates (for hotels,
. motels, etc.). The occupancy rate might be defined as
the relationship between the available rooms (or beds)
multiplied by the number of nights the unit operated during .
the inquiry period divided by the total number of rooms -
(or beds) occupied on each of the nights of the inquiry
period; : R (
c¢) Number of seats (for cinemas, theatrical producers and
entertainment); R : ’

d) Number of admissidns‘(for cinemas, theatrical producers
and entertainment); and ‘ ‘ / _ o
e) . Number and metres of,film produced‘(for motion 'picture
productioh); s ‘ 3 .





