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ORGANI ZATI ONAL MATTERS:  ADCOPTI ON OF THE RULES OF PROCEDURE

Provi sional rules of procedure

| . REPRESENTATI ON AND CREDENTI ALS
Rule 1

Each State participating in the Conference shall be represented by a head
of del egati on and such other accredited representatives, alternate
representatives, experts and advisers as may be required.

Rule 2

The credentials of representatives and the nanes of alternate
representatives, experts and advisers shall be subnmtted to the Executive
Secretary of the Conference if possible not later than 24 hours after the
openi ng of the Conference. The credentials shall be issued either by the Head
of State or Government or by the Mnister for Foreign Affairs.

Rule 3

The President and the Vice-Presidents shall exam ne the credentials and
report to the Conference without delay.
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Rule 4
Pendi ng a decision of the Conference on their credentials, representatives
shall be entitled to participate provisionally in the Conference.
I'l. OFFI CERS
Rule 5
The Conference shall elect a President, two Vice-Presidents and a
Rapporteur from anong the representatives of the States participating in the
Conf er ence.
Rule 6
The President shall preside over the plenary neetings of the Conference.
He shall not vote but may designate another nenber of his delegation to vote in
his pl ace.
Rule 7
If the President is absent froma neeting or any part thereof, a
Vi ce- Presi dent designated by himshall preside. A Vice-President acting as
Presi dent shall have the same powers and duties as the President.
[11. SECRETARI AT
Rule 8
The Executive Secretary of the Conference appointed by the
Secretary-CGeneral of the United Nations shall act in that capacity in all
nmeetings of the Conference. He may appoint a deputy to take his place at any
nmeeti ng.
Rule 9
The Executive Secretary or his representative may at any neeti ng make
either oral or witten statenents concerning any question under consideration
Rule 10
The Executive Secretary shall provide and direct such staff as is required
by the Conference. He shall be responsible for making all necessary

arrangenents for neetings and generally shall performall other work which the
Conf erence may require.
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V. CONDUCT OF BUSI NESS
Rule 11

Representatives of a majority of the States participating in the Conference
shal |l constitute a quorum

Rule 12

In addition to exercising the powers conferred upon himel sewhere by these
rul es, the President shall declare the opening and cl osing of each plenary
nmeeting of the Conference, direct the discussion at such neetings, ensure
observance of these rules, accord the right to speak, put questions to the vote
and announce decisions. He shall rule on points of order and, subject to these
rul es of procedure, shall have conplete control over the proceedings.

Rule 13

The President may, in the course of the discussions, propose to the
Conference the closure of the |list of speakers or the closure of the debate. he
may al so propose the suspension or the adjournment of the neeting or the
adj ournnent of the debate on the itemunder discussion. He may also call a
speaker to order if his remarks are not relevant to the matter under di scussion

Rule 14

The President, in the exercise of his functions, remains under the
authority of the Conference.

Rule 15

During the discussion on any matter, a representative may at any time raise
a point of order, which shall be imedi ately decided by the President in
accordance with these rules of procedure. A representative may appeal against
the ruling of the President. The appeal shall be inmediately put to the vote
and the President's ruling shall stand unless overruled by a majority of the
representatives present and voting. A representative raising a point of order
may not speak on the substance of the matter under discussion

Rule 16

During the discussion of any matter, a representative may nove the
adj ournnent of the debate on the itemunder discussion. Any such notion shal
have priority. 1In addition to the proposer of the notion, one representative
shall be allowed to speak in favour of, and one representative against, the
noti on.
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Rule 17

During the course of the debate, the President nmay announce the list of
speakers and, with the consent of the Conference, declare the list closed. The
Presi dent may, however, accord the right of reply to any representative if, in
his opi nion, a speech delivered after he has declared the list closed nmakes this
desirable. Wen the debate on an itemis concluded because there are no other
speakers, the President shall declare the debate closed. Such closure shal
have the same effect as closure by decision of the Conference pursuant to
rule 18.

Rule 18

A representative may, at any time, nove the closure of the debate on the
i tem under discussion, whether or not any other representative has signified his
wi sh to speak. Perm ssion to speak on the notion shall be accorded only to two
speakers opposing the closure, after which the notion shall be put to the vote
i medi atel y.

Rule 19

1. No one may address the Conference w thout having previously obtained
the perm ssion of the President. Subject to rules 15 to 18, the President shal
call upon speakers in the order in which they signify their desire to speak

2. Debate shall be confined to the question before the Conference and the
President may call a speaker to order if his remarks are not relevant to the
subj ect under di scussion

3. The Conference may limt the tinme allowed to speakers and the nunber
of times the representative of each State may speak on a question; permssion to
speak on a nmotion to set such limts shall be accorded only to two
representatives in favour of and to two opposing such linmits, after which the
notion shall be put to the vote imediately. |In any event, the President shal
[imt interventions on procedural questions to a maxi mumof five mnutes. Wen
the debate is limted and a speaker exceeds the allotted tine, the President
shall call the speaker to order w thout del ay.

Rul e 20

Proposal s and anendments shall nornally be introduced in witing and
submtted to the Executive Secretary of the Conference, who shall circul ate
copies to the delegations. As a general rule, no proposal shall be discussed or
put to the vote at any neeting of the Conference unless copies of it have been
circulated to all delegations not |ater than the day preceding the neeting. The
Presi dent may, however, permt the discussion and consideration of anendments or
notions as to procedure even though these anmendnents or notions have not been
circul ated or have only been circul ated the sane day.
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Rule 21

A proposal, anendment or motion may be withdrawn by its sponsor at any time
before voting on it has conmenced, provided that it has not been anended. A
proposal or a notion thus withdrawn may be reintroduced by any representative.

Rule 22

VWhen a proposal or an amendnent has been adopted or rejected, it may not be
reconsi dered unl ess the Conference, by a two-thirds majority of the
representatives present and voting, so decides. Perm ssion to speak on the
notion to reconsider shall be accorded only to two speakers opposing the notion
after which it shall be put to the vote inmediately.

V. VOTI NG
Rul e 23

Each State participating in the Conference shall have one vote, and the
deci sions of the Conference shall be nmade by a majority of the representatives
present and voting.

Rule 24

For the purpose of these rules, the phrase "representatives present and
voting" neans representatives casting an affirmati ve or negative vote.
Represent ati ves who abstain fromvoting shall be considered as not voting.

Rul e 25

The Conference shall normally vote by show of hands, but any representative
may request a roll-call, which shall be taken in the English al phabetical order
of the nanes of the States participating in the Conference, beginning with the
del egati on whose nanme is drawn by | ot by the President.

Rul e 26

After the President has announced the commencenent of voting, no
representative shall interrupt the vote except on a point of order in connection
with the actual process of voting. Explanations of their votes by
representatives may, however, be permtted by the President either before or
after the voting. The President may linmt the tine to be allowed for such
expl anat i ons.
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Rule 27

Parts of a proposal shall be voted on separately if a representative
requests that the proposal be divided. Those parts of the proposal which have
been approved shall then be put to the vote as a whole; if all the operative
parts of a proposal have been rejected, the proposal shall be considered
rejected as a whole. For the purpose of this rule, the word "proposal” shall be
consi dered as incl udi ng anendnent s.

Rul e 28

VWhen an amendnent is noved to a proposal, the amendnent shall be voted on
first. When two or nore anmendnents are noved to a proposal, the Conference
shall first vote on the anendnent furthest renoved in substance fromthe
original proposal and then on the amendnment next furthest renoved therefrom and
so on until all the amendnents have been put to the vote. Were, however, the
adopti on of one anendment necessarily inplies the rejection of another
anendnment, the latter anmendnent shall not be put to the vote. |If one or nore
anendnments are adopted, the amended proposal shall then be voted on. A proposa
is considered an anendnent to another proposal if it merely adds to, deletes
fromor revises part of that proposal

Rul e 29

If two or nore proposals relate to the sanme question, the Conference shall
unless it decides otherw se, vote on the proposals in the order in which they
were submtted. The Conference may, after each vote on a proposal, decide
whet her to vote on the next proposal

Rul e 30
Al elections shall be held by secret ballot, unless otherw se deci ded by
t he Conference.
Rule 31
1. If, when one person or one delegation is to be elected, no candidate
obtains the required magjority in the first ballot, a second ballot shall be

taken, which shall be restricted to the two candi dates obtaining the |argest
nunmber of votes.

2. In the case of atie in the first ballot anong the candi dates
obt ai ni ng the second | argest nunber of votes, a special ballot shall be held for
t he purpose of reducing the nunber of candidates to two. |In the case of atie

anong three or nore candi dates obtaining the |argest nunber of votes, a second
bal |l ot shall be held; if atie results anbng nore than two candi dates, the
nunber shall be reduced to two by |ot.
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Rul e 32
If a vote is equally divided on matters other than el ections, a second vote
shal |l be taken after an adjournment of the neeting for 15 mnutes. |If this vote
is also equally divided, the proposal shall be regarded as rejected.
VI. OFFI Cl AL AND WORKI NG LANGUAGES
Rul e 33
English, French and Spani sh shall be the official |anguages of the
Conf erence, and English and Spani sh the working | anguages of the Conference.
Rule 34
Speeches made in one of the official |anguages of the Conference shall be
interpreted into the other such | anguages. A representative may speak in a
| anguage ot her than a | anguage of the Conference if the del egati on concerned
provides for interpretation into one such | anguage.
VI1. SCUND RECORDI NGS
Rul e 35
The plenary neetings of the Conference and the neetings of its committees
shal | have sound recordi ngs and such recordings shall be kept by the Secretari at
in English only.
VI11. PUBLIC AND PRI VATE MEETI NGS
Rul e 36
The plenary neetings of the Conference and the neetings of its committees
shall be held in public unless the body concerned deci des that exceptiona
circunstances require that a particular neeting be held in private.
| X. COW TTEES
Rul e 37
The Conference may establish such committees as may be necessary for the

performance of its functions. |Itens relating to the sane category of subjects
may be referred to the commttee dealing with that category of subject.
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Rul e 38

Each commttee shall elect its own Chairman, Vice-Chairnman and Rapporteur

Rul e 39

In so far as they are applicable, these rules shall apply to the
proceedi ngs of the conmmttees. A conmttee nmay di spense with certain | anguage
i nterpretations.

X.  OBSERVERS
Rul e 40

Represent ati ves of associate nenbers of the Econom ¢ Conm ssion for Latin
American and the Caribbean that are not independent States may parti cipate,
wi thout the right to vote, in the deliberations of the Conference and its
conm ttees.

Rul e 41

1. Representatives of the specialized agencies invited to the Conference
may participate, without the right to vote, in the deliberations of the
Conference and its committees, on the invitation of the President or the
Chairman of a commttee, as the case nmay be, on questions within the scope of
their activities.

2. Witten statenents of such specialized agencies shall be distributed
by the Secretariat to the delegations at the Conference in the | anguages and in
the quantities that such statenents are nade avail able to the Secretariat.

Rul e 42

1. onservers designated by other intergovernnental organizations and
non- gover nnental organi zations invited to the Conference may partici pate,
wi thout the right to vote, in the deliberations of the Conference and its
comm ttees and, on the invitation of the President or the Chairnman of a
committee, as the case may be, may nmake oral statements on subjects in which
t hese organi zati ons have a speci al conpetence.

2. Witten statenents of such organi zations on subjects in which they
have a special conpetence and which are related to the work of the Conference
shall be distributed by the Secretariat in the | anguages and in the quantities
that such statements are nade available to the Secretariat.
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Xl . AVENDMENTS
Rul e 43

These rul es of procedure may be amended by a decision of the Conference.



