






 

















REGISTRAR GENERAL





Registration of vital events


Solemnization of marriages


Issuance of identity cards





NATIONAL IDENTITY AND CIVIL REGISTRY, FUNCTIONAL STRUCTURE





PRODUCTION MANAGER


Managing stocks, production and distribution of identity cards





REGISTRAR


Registration of citizens & non-citizens


Enrolment and dispatch for ID cards


Production of ID cards


Solemnization of marriages











CIVIL REGISTRATION OFFICER  


REGISTRATION OF CITIZENS  (Births, naturalized and registered citizens) & NON-CITIZENS (Holders of indefinite permit and refugees)





REGISTRATION OF Marriages, adoptions, orphans, divorces, deaths, change of surname & legal guardianship











ID ENROLMENT OFFICERS





ENROLMENT 


Verification/correction of data 


Authorising printing











PRODUCTION OFFICER


PRODUCTION


Stock control


Supervise audit


Supervise printing


Supervise Quality assurance


Supervise sorting











ASSISTANT PRODUCTION OFFICER


Receiving


Scanning documents for manual applications


Audit


Printing


Quality assurance


Sorting and dispatch


Distribution








ID ENROLMENT ASSISTANT


Interviewing


Registration of applications 


Biometrics


Data uploading


Activation & dispatch in districts


ARCHIVING OF RECORDS








CIVIL REGISTRATION ASSISTANT


Interviewing


Registration of applications 


Biometrics


Data uploading


Verification/correction


Printing of certificates


Quality assurance


Dispatch


ARCHIVING OF RECORDS








NATIONAL IDENTITY AND CIVIL REGISTRY ORGANISATIONAL STRUCTURE








REGISTRAR GENERAL (1)





DIRECTOR, ORGANISATIONAL INTEGRITY (1)








REGISTRAR (11)





ID PRODUCTION MANAGER (1)





MONITORING AND EVALUATION MANAGER (1)





MANAGER, ORGANIZATIONAL INTEGRITY  (1) 





SENIOR INTEGRITY OFFICER (6)





IDENTITY ENROLMENT OFFICER (10)





ID PRODUCTION OFFICER (5)





CIVIL REGISTRATION OFFICER (20)





INTEGRITY OFFICER (6)





ARCHIVIST (1)





MONITORING AND EVALUATION OFFICER (1)





ID PRODUTION ASSISTANT (12)








SERVICE CENTRE ASSISTANT (1)





IDENTITY ENROLMENT ASSISTANT (30)





CIVIL REGISTRATION ASSISTANTp (70)








