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EXECl7IYE sUMMARY 

The' kingdom of Swaziland is a small country covering an area ,of 
17,364.4 squue kilometres with a population of over 800 000,. 
It is situated betweerFthe 25th arId 27th parallel south of the 
equator in Southern Africa and is sand-wished between the 
republic of KozariIhique in the east and the Republic of South 
Africa in the North, west and South. 

It is divided into four distinct geographical regions running 
from North to South , each with its own climate and 
oharacteristIcs. The High veld, Middlp. v~ld and the Low veld are 
almost equal in size, with the fourth region, Lubombo, being the 
smallest. ' 

The Swazi people are a homogenous group of people, sharing a 
common language and tradition. The Kingdom has maintained many 
tradition and customs. 

The Swazi Monarch plays an integral part in the life of .. the 
Nation and is the focus at many LL'dul Llona1 ceremonies and much 
of the cultural life. The Monarch is a dual one and , the 
dualistic structure combines the Western concept of government 
,with the traditional system. Executive power is vested in the 
King who ' rules in consultation with both the Cabinet , and, 
bicameral , parliament: ' and the Swazi National Council wh~ch 
comprises ' the traditional side. The legal system also operates 
on a ,dual basis, consti tutional courts interpreting . and 
administering Roman Dutch law being paralleled by Swazi National 
Courts who administer Swazi law and customs, ' 

This country is classified as a low income developing country, 

Civil registration was first introduced in 1927 and was mandatory 
to European and Coloured races. In 1971 it was further extended 
to all the races, however, its compulsory nature was neither 
realized nor enforced. 

The legal basis of the current civil registration in Swazi land 
rests on the Births, Marriages and Deaths Registration Act of 
1983, which replaces Act of 1927, 'I'he 1983 Act was promulgated 
on the 6th january, 1984. 

The office of the Registrar General is located in the ministry 
of Justice and i3 rOGponcib1e for a.l1 matters relab.d to thA 
registration of the births, marriages and deaths. 

The registration of vital events is decentralized into the four 
regions which themselves have been further split into sub­
regions (7 in total). Beyond the regions we have our primary 
regietr .. tion units call .. d Tinkhundla Centr"" wh; ch are 55 in 
total, plus Hospitals and Health Centres, company offices and 
some government offices designated as registration centres. 
Registered are collected from these centres by District 
Registrars once a month to the Regional Office for the purposes 
of typin'J ,..,f ".""t, if i r.At .. S and keeoinq. 
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central and Regional Officers ar ~ civil servants emple led on 
long-term pensionable appointments as prescribed under the act. 
However, registration officers in the rural areas and other 
centres such as , Hospitals and Healtn Centres, Clerks of 
Tinkhundla centres ', Veterinary Assistants and Chiefs Secretaries 
are nominated under section 3'(3i of the act, to assist, in the, 
registration. These officers are provided with booklets 
containing Births and Deaths forms and instructions to complete 
them. 

The archives of all c.l,vil Registration records are kept both 
Regional and National l .. vel. Re'Ji nnf'< only keep their own reqional 
records. Records are retrieved both manually and through Micro 
Computers. 

A crude evaluation ot the sys t em pulnts to about 28 perobnt 
coverage of births and ./ percent of d",aLhs in 1987. 

The vital statistics data is collected by the Civil Registration 
System is handed over to the Central" Statistical ·O.ffice tor 
processing and dissemination. The statistit;/il utfice tallies the 
births and deaths by area and region of registration and 
tlLa . .;v .. u.ing to whether tho r09is=: tr.at- ion ~"R C"'!l1rr@nt or late. 

The main problems of the system are general apathy by government 
institutions and general ignorance of the public. To name but a 
few there is general lack of cooperation between yovernment 
institution , leading to for example, delayg in disbursement of 
fundS; and with the public there is lack of understanding of the 
need for registering. , " 

In order to remedy the £ituation thp.rp. is a need to form a Civil 
Registration and Vital Statistical Committee which would bring 
some government department, professional and the publi.c together; 
and mass media campaigns should be employed to educate the public 
on the importance of registration and the benefi ts that accrues 
to them and the society. 
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~ GENERAL BACKGROUND 

.L.:l GEOGRAPHIC 

The Kingdom or SWaziland is one of the smallest countries in 
Africa covering an area of ~7,364.4 square Jell ·ome·tre!;; (6704 
squarQ miles). It is instruc;ted bet"'-"'ll the Z5t:1l and 27th 
parallels South of the equator in Southern Africa. The kingdom 
is a land locked country and is sand-wished between the Republic 
of M02ambiqua .in the aact and the Republic of Sou("11 Africa in the 
north, west and South. 

The country fa 7 1" f ,,/ .... four c omplgt;g geographic.,l regions, eaell 
of Which runs from north to the south across the country. These 
regions are, from West to East, the Highveld, Middleveld, Lowveld 
and TJlbombo Plateau, tamperature ",nd r.,infall varies a,-,,-,oraing 
to thc3e regions. 

Tho Highvald is humid dnd }la,H I..tUllperate with a mean an.nyal 
rainfall between 1000 and 2300 mm; lind th" mean lIlinimum apd 
lI!axi,mum temperature between 10.8 and 22.5 dAgrees· centig;rad;". 
This · region is charaoterized by mountains and records the hign!3st 
altiLude or an average O~ 1300 metres. This is the area ~hich 
receives the highest rainfall almos·e riaht thrrl11l7h +-h ... 1''''.''­
(an~u~~ ra~nrall o~ about 1250 mm), rending it cooler than the 
other +;egions. 

, . .... i .. 
Right , ~t ,: t,ha . edge of the highveld is the middl~veld which is 
dominated' by the valleys with an altitude of 700 metre, drier 
climate of sub-tropical region and has an annual rainfall of 900 
lIlD! • 

The lowveld i.<: sub humid, receiving 500-900 mm of rainfdll in ~ll 
average year with a mean min-lmum and maximum of 14.9 and 29.6 
degrees centigrade respectively. I t is also characterized by the 
distinctive bush vAgA+-~t:;nn nf ~hG ~avannah typo. 

The Lubombo region runs along the eas t e rn length of the lowveld 
with an average alti t ude of 500 metres . Thi s region hA~ an annual 
average rainfall between 535 and 1016 rom. 

Host of the ralA· (over 75 p e rcAnt:) f ;;dls in th .. sUJIlllIar month o f 
October to March. 

1.2 CULTURAL. 

The swazi people are a remarkably homogenous group of people, 
sharing a common langua~e and tradition. The k i ngdom of 
Swn:d lAnd, while modern ~n many waye, hus maintained many 
traditions and customs, wlt.h its people rgmainingtrue to the 
cu"toms pf tIll".!.. anoestors. , . 
If'np i mpc>rf'anco $,.,ta:z i poo pl.o ..:att: .:Jcn t o t:heir (;ul. eul."C:: 1;:; v~.cy 

unique. From the family unit dryht up t o national level the 
socia:! s·trl1ctorC'> Rna th .. re] e each pgrson p7";"'yr: h.q r. ;r." h" .,d". 0 " 
c uI tUl-e ·o f . ti,,,, nat i on. Tile grana parents ~ the husband and wi f'e 
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have dcfinAd ro7es ~o P~lIY t;OWcJ.L ·Ua:; pro~iding service to tl18 
community throuah the ChiAf, t:hp. 1(;",'7 ... no tho nation Soc '" "·hoI,,,. 
From IInt'!ient tim"'t, Swazic have haa a youth polic} ' ge.:sced tuwards 
making young people enjoy more and more of their youthfulness 
without sufferi1lg auy inconvlence. 

Ev~ry ctep was aimed at proparing them to 4SSUmlll<j adulthood 
mature and responsible citizens. 

Grand parents would teach them on sexuality and sexual behaviou~ 
and the virtues of morality were extolled through story_ telling. 
Moth<,.rs and fathers wou 10 hp. rf?sponsibl .. :tor dieoipline Bnd 
tellching their girl,.; and boys the art of doing things which would 
help LIlem later in lire. 

Nation.:!l ceremoniec 2iko fetr..;lJlllY LUBeJorane(C~L· c..ain special 
shrub) by boys in preparation for Incwala and the cutting vf 
rlm/Uang" L'y !JlrIs to bui.ld royal wi.nd_shields represeuLed d 

nl'lt-i~na.l pol'; ~y ,-,F ir.a~o9k>at:;'n9' eh., yQILoIel1 .J..u""", ~u<,;..LQ(.y dna 
bringinq the all parts of the country int:n ",,",nt-,.rt- •. dt-h nn~ 
another in the presence of the head of state, such activities 
give young people a sense of value and belonging; these 
ceremonies are marked by pUblic holidays. 

The system of regimentation (kubutseka) enables men to learn more 
HtlOUt" swa.2..1 CU.lt:urA, s:::'t:~t:'i\ durie-a and rGBpect; Lor 4dmi.n'it!J~.·(;I.L1.ve 

hierarch. The wearing of"umcwasho" by girls for certain periods 
promotes the virtue of chastity and avoiding teenage pregnancy. 

1.3 ECONOMY 

Sw.:sziland is c.:l .. "sified as a low-income developing country with 
an estimated GNP per capita of US$ 1595 and GDP per capita of US$ 
1960. 

GDP grew by an avert!gp. ,.,f 3.8 percent per annum during the I!J80 -
D9 period. However, this growth was characteri zed by 
considerable variation. From 1989 so 1990, the economy grew by 
an estimat~d 4 percent, permitting per capita GDP to increase 
marginally, given the estimated popUlation growth rate of 3.2, 
peL- .:snnum. 

The rollin contributoz's to u,.,.:s:;urec1 economy activity in swaziland 
are agr loul ture, manufacturing and services. IAu'ing tl'8 p .. r icx1 
1985-86 to 1989-90, agriculture share of GDP was an average 19.1% 

. ' . 

while manufacturing activity lIccounted for about 17.7%; 
government services contributed about 19.21 of GDP and other 
services accounted for 37.9% of GDP (these included contribution, 
t.rl'ln.t::port and communi c at:ion -takirJq i1jiu r 1 JldllC,"ls.l r:o-rvi"c'Q':rr OVl1er - - - - _. -
occupied dwelling, wholesale, retail, hotel and restaurant 
services). 

In sWB~ilBnd the agriCUlture section ie not homogeneous, rather 
it is differentiated in terms of land tenure under which farmers 
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cocal Ol.-eo. of the C"oun L. ~-y and Clc~o/UmQdat;e.:s about: iOoB of t/lO tOGa.! 
population; is held by the DIOllal".;;il ill tL'ust for the llatiu1I, OI1,U 
the regulation of use rights is conducted by the chiefs ... ho are 
answerable to the monarchy. By contrast, individual tenure farms 
(ITF) are held under title df/ad and accommodates about 8% of the 
total population. Productivity in SNL is extremely low, 
pllrticular i 'n 're1ation to ITF production: crop pr.oduction on ~NJ, 
accounted fdr about 4.6. of GDP during the periOd 1985-86 to 
1989-90, while crop production on ITF accounted for IIpproximate1y 
11% of GDP during the same period. 

In short the OltpUt of the Swaziland economy is differentiated, 
consisting largely of services, manufactured goods and 
agricul tural commodi ties. However, the popu1l1tion does not 
engage in these activities in the proportions which aggregate 
output figures would suggest. Rather, the bulk of the population 
continuoG to engage primarily in agriculture on the SNL the 
remllinders of the Labour Force is engaged predominantly in 
mRnuf'Al'!f:l1ring Ann S",rVil'!AS sAct()r with sm;,7 7Ar prcpnrticns in r'T'1" 
agriculture, mining and forest sectors and in wage employment in 
South Africa. 

",hl":: r.""':J~'; 7 . .,,..,a "'''nnnmy in ah.~r':H:~t:(",H·; nod by oS high aogr~n ~.,. 

oponnot;;c to regional and international trade. This outward 
orient.!ltion of the e"0J1nmy m"y hp. ... f:f:r;hl1t:p.n mRln7y f:o the 
following factors. 

It "The small size of the domestic economy, which limi ts 
domestics s~loG, enoouraging producerc to export in order 
to overcome the constrllints of size, on the one hand, and 
enoouraging importers to forego domestic produotion, on the 
otller. 

Membership of the Southern Africa Customs Unions and the 
Common Monetary Africa and; 

It Preferential access to selected regionlll and external 
m-'lrkf'f:I< , f n pI! rt: i r-1u11! r t: h'" C(")/1 ntr i A." c(")vArAd by t h", T,(")mA 
Convention, the Southern Africa Development 
Co-ordination conference (SADCC) and the Preferential Trade 
Area for Eastern and Southern Africa. 

Although the medium term prospects for the economy a re 
uncertain, real ,economic growth is projected to reach 4% per 
annum over the next three years, spurred mainly by the 
manufacturing sector, Export growth is expected to proceed apllce, 
particularly in the area o~ non-traditional exports (yarn, 
Clothing, footwellr, beverages concentrated) partly as a 
consequence of continued inflows of private long-term capital, 
while imports are 'also expected to increase Swaziland's balance 
of pllyments should remain positive. 

~ DEMOGRAPHIC INFORMATION 

The Swazi people are a homogenous group sharing a COllll1lon languag,,¥ 
and tradition. The dejure population of Swaziland was estimated 
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to be about 800,000 in 1991, whilst the de facto population , was 
e5t.lm~t.,d at about: 751 732'. About 43.4& of the total population 
was found to be less than 15 years of age whilst 52.4% were aged 
between 15 and 64 years and 2.9% were elderly persons aged 65 and 
over. The mean age o~ Che 'population is estimated ~t 21. 82 ye.u-s 
which sugge<st that the population of this country ,is young,: 

2.......1.. SEX COMPOSITION 

The 19'1 demographic and houcing curvey indicat .. s that about 48% 
or the total POpU1~t.JOll are males >rhil<st 52% are felJla1ec with a 
sex ratio of 92_ The £hortfall n f males over females in 
Swaziland's sex <structure ie ", noted feature. Tht£ could b€l 
explained by several factors, such as the sex ratio at birth, sex 
differentials in mortality and sex differentials in migration. 

~ poPULATION pISTRIBUTION 

TABLE 1 ': Population distribution and densiCy by AdmiI1ist.rat..i.v,," 
Regions, ' Rural and UrbaIl classirication: l!l86 and 1991 
(% ) • 

Administrative Population Density (person 
Region/rural & per sq. km) 
urban 
classification 

1986 1.991. 1986 7991 

Hhohho 26.3 26.8 50.1 60.0 
Manzini 28.3 29.2 47.3 57.4 
Shiselweni 22.8 21.6 41.2 45.6 
Lubombo 22.(; 22.4 35.9 30.1. 

Total 100.0 100.0 39.2 46.0 

Rural 77.2 76.0 34.2 39.5 
UrblUl 22.8 24.0 78.0 96 . 6 

Total 100.0 100.0 39.2 46.0 

Source: Demographic and Housing ourvey, 1991 

As can be seen in the table above the Manzini region has the 
},iglJ",,," proportion of populatio n followed by Hhohho region, 
whilst the Shiselweni region has the lowest. The proportions of 
both Manzini and Hhohho region ' have increased between 1986 and 
1991 whilst the proportion of the Lubombc region remained 
constant . 

. ,,~ . I :' ! . '. 

A good majority of the population reside in the rural areas (76 
percent). llowever, th<:> adult popUlation living nn Swazi Nation 
Land is disproportionately f emale because most wage employment 
opportunities have been confined to men - both in Swaziland and 
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in the south African mines. It is also noted that the proportion 
livrtng in urD~n ar",,.:; 1,,,,,,, inc,-ea", .. a from JJ. g p<>rcont in HIll" t:n 
24 p3rcent in 1~91. Over 50 percent of the urban population live ' 
in t 1e two major cities of swaziland, namely Mbabane and Man:z:ini. 

The table also indicates that there has been a signf-ficant 
increase at s '{Bziland's population density. In 1986 tbe density 
was· 39.2 percent per square kilometre, whereas in 1991 was 
8$timated ~t: 46.0 percent per square , kilometre. 

The Hhohho region has the hiyhest density followed by the Manzini 
reg:i,on whilst the Lubombo region has the lowest. 

The population growth rate of Swaziland is estimated at 3.2 
percent per year whilst the total fertility rate is ~stimated at 
6.36. The crude birth rate is 48.3 percent per 1000 whilst the 
crude mortality rate is 13.0 per 1000. The infant mortality rate 
is estimated at 98.9 per 1000 live birtbs whilst . the child 
mortality rate is 141 per 1000 live births. The lite expectanc y 
at birth increased tram 46.2 yellrs in 1976 to 56.3 years in 1986 . 

1. 4 I'OLIVaAL AND APHTNT,o;TRATTON 

swaziland is II monarchy state and the swazi monarchy is by 
tradition vested in the King, the Queen Mother and senior Princes 
and Princesses of the realm. The King is head ot state. This 
sharing of power at ' the top perceptib~e to outsiders but 
nevertheless, by tradition, the King rules with his mother, 
assisted by senior royalty. 

The head at state plays two parallel roles of oLfice which differ 
from each othElr in a numner or nt~IJ(.JL ' L "''''J:' .. ct~ ClnG{ yet o\·orlap. ' 
The same may be said ' ot ' the roles tbe Queen regent and the Queen 
D1otllt;lL. The Ki~ ... .6 tha head of ,«tate is advised in the 
government of_the country by a Cabinet of Ministers responsible 
to ~ two r.h~mber parliament on one hand . On the other hand the 
King is advised by th& Supreme COUllCil of State "i'hicb is 
traditionally responsible to the swazi National Council mads ' up 
of all Swazi adults. 

Til'" political du",licm crQated by t:hA , role of the monarchy has 
distinctly shaped the national administration and the way of lite 
of the Swazi ' p~ople and is thought to ensure a balance in the 
POli t.:Lcal 'j':"[J("J';('e~· s 'tructure UIJU c:tl.,bV CO p~-eve.nt:. any t"ift botwgQ..tl 
the modern elite and the traditional majority • 

. Legislati01'! is enacted by a parliament which sits for terms of 
five. years'; the upper house, the senate, comprises ot 30 members 
in t9t~1'''·9.( 'which ' ten are appointed by the King and the 20 are 
electeti ' by 'tbe ' lower house I the house of assemble. The lower 
house has ' a total number ot 65 members of which 55 are elected 
from their consti tuencies (TinkhulJ(]ld centres) and 10 appoi'htQd 
by the King. . 
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Executi.re power is vested in the he ld of state and may be 
exercised directly or through government authorities. The Head 
or state appo1JI(.:; tIle, Prime Minister and other Ministers aftor 
consult~tions with the Prime Minister. He may remove from office 
the Pr, me Minister or any other , minister. The Cabinet of 
Ministe:'s is headed by the Prime Minister. Cabinet is 'I' 

collect' .vely responsible to pi;lrli am",nt for advise given to the 
Head o~ State in the government of the country and the Head of 
state ~ may require to be informed at any time on any matter of 
government. 

The common law practised in Swaziland is Roman-Dutch law modified 
by the statute. Swazi law and custom is also applicable, . but , 
within a limited sphere; it applies, though not eXClusively, 
DerW'een tile inc11qf::lIlc.JUH SWt1z.1 way wI ~ife. CQn.:rc:gu..ent::.1y, t:here Q~O 
common-law courts operating side by side with the traditiona.l law 
courts. Both systems of courts have at the apex the Head of state 
and both administer law in his name and authority. 

J .0 CIVIL BBG1s:r'RATION SY$TBH. 
~ '" 

3.1 Legal. Frn .. Of The 8,ystea 

The registration of Births, Marriages and Deaths was starred on 
the 26th May, 1927, and was mandatory to European and colouredS 
only until in 1971 when the registration was extended to all 
races and strata of the population. Although the 1971 extension 
was mandatory, its compulsory nature was neither realized nor 
enforced ",nn thuR was never adopted, 

The 'Births, Marriages and Deaths registration Act No 22 of 1927 
was revised and replaced by the Births I Marriages and Deaths 
registration Act No 5 of 1983 which was promulgated with effect 
from the 6th January, 1984. The old regulations were also 
modified according to section 35 of the revised Act. The 
modified regulations were notified in Swaziland Government 
Extraordinary Gazette No 268 (Vol. XX11 dated 6th January, 1984 
(Legal Notice No.3 of 1984). 

Both the Births, Marriages and Deaths Registration Act - 1983 and 
regulations framed in this legislative provide legal basis and 
describe procedures for compulsory reporting and registration of 
live births, still births (foetal deaths) deaths, Marriages 
contr~~(.ed according to civil ritca under the Marriage Act No. 
47 of 1961 and marriages solAmn;:>:Aa according to Swazi Law & 
custom or any other customary Law as Zulu Law or Chinese Law, 
Muslim Law etc. The Act is applicable to all persons residing 
temporarily or permanently in both urban and rural areas of 
swaziland and to the ~1 (.1",,,,,,$ of SWdz;il,dnd Living abroad. Copiot: 
of the revised Births, Marriages and Deaths registration Act of 
1983 and the regUlations t'ramed there Lo 1:lL'€ attached to the 
report as appendix 1 and 11 respectively. 
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3.2.AQlfTNISM/VE ARRANGmt8NTS' 01" 'T'HR !::VS'T'RH 

The RegistLaknerol's Office 
-loc~ted ill .lIt !finistry of Justice is responsible to supervise 
and look liIi:s all . matters relating to the registration of 
births, de.Mqnd marriages. It is the duty of officers of the 
Births, Maqes and Deaths section to co-ordinate unify 
,supervise ~omote efficiency to the degree necessary satisfy 
both legaillil statistical needs, the Officers include the 
Registrar awaI's Office staff. 

- dcaignat's Rcglctrarc in the ll.ct "n<' "ce "ppointcd under its 
section 3 (vto perform the function stated in the Act, they- are 
responsibl. maintain a central registry of all vital events 
and" to admiiter uniform interpretation of Laws and procedures. t' 
ThEw' lare al required to stimulate improved registration ·of 
vital evenmr means of technical co-ordination, advise and giv.e 
assistanceflthe seven regional officers and fifty five primary, 
registrati~ntres in the rural areas. The country is d~v.Lded 
into four '£pns ' and wi thin these regions we have the T.inkhundla 
Centres (~ Development centres) which form our primary 
registrati.anits. 

(a) ~tration of vital events starts at the rural 
Tinkh.a Centre (Rural Development Offices 55 in all). 
~.n.o.r.o ·_ .0:'".1 Q:r J...c e.,.,p lr\l,.cn )'J ' +- he r:rl1r~""'nmo"''''' ;-,.., '".D:,n +-.no 
regislti-on at ·these' centres. The District Registrar from 
each ,.on , :li'si ts the rural development offices once a 
monthi order . to edit and collect registered forms and 

"returH}'ped certificated to be issued to the public 
certi~tes are typed in regional offices, besides rural 
orficr. registration is done at Hospitals and Health 
Centra.nd these are ?? in number (5 hospitals and 10 
heal tlantres) 

(a) .MIs 1 tying abroad 
In 1I!l'rade Missions and Embassy abroad, registration 
formsa stored to cater for the registration of Births, 
Marri., and Dea.ths. Certificates are processed within 
the eery. 

At the momtwe do not have estimates for these units, because 
provious1,y-.y ware not clearly de"'a.rca.t .. d. But now tha.t ·t;hai­
hllve ' sinceawn Official boundaries which nave been used in the 
Generalehtions we are going to be in a position to have the 
estimates. 

3.3. PglC'!¥ FOR REGISTRATIOR 
,', 

The Births~all children whether born alive or dead or born out 
of wedlod'or , found abandoned are registered nationwide. 

:. RegionaL '*es are decentralised and they submit to the central 
'registry .s!Ieadquarters for the nationwide coverage. 
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(a)Hetbod of recording 

The purpose of different , reP9rting forms, indexes, 
certificates, registers and other related registration 
forms, prescr :bed under v('Irious sections of the Act ' in 
connection with registration of Birth, Deaths and Marriages 
and referred to in the schedule given under section 30 of 
tho rggvlationc i9 dG3;ribed below. 

I 
( 1) FORM FOR IRFORHATION OF A BIRTH (FOM BHD=1) 

This form is prescribed under section 15 (1) of the Act and is 
used for reporting the Birth of a child, whether born aliVe or 
dead and whether born outside or inside the country, on receipt 
of a lloLl<.:e or information to this eftect .rrom the Informant: 
The form is supplied in the shape of a booklet containing' one 
hundred sheets, with instructions for completing them printed 0;, 
the back of the front and rear covers; 

( 2) REGISTER OF LIVE BTlmlS (FOM BIID-lA) :r 

This form, which is identical to BMD-l. It is iilitially meant 
to register live Births occurring inside the country only. It 
is supplied in the shape of a bound register with space to 
register ten Births on each page, and maintained by each 
registration office as required under section 6( 1) of the Act <ind 
section 24 (1) of Regulations. 

( 3) REGISTERS OF BXTERNAL BIRTHS (FORM PHD-IB) 

This form is used to register births occurring outside the 
cOUlltry only. It .... :; »uppllecJ ill Lhe shape of a bound register 
with space to register ten Births on eBch page., and maintained 
by the BMD-Registration section in the Registration General 
Office. 

( 4) REGISTER Qf STILL-BIRTHS (fOSH BtfD-ICJ 
This form, is used ,to register still - Births occurring within the 
country. It is supplied in the shape of a bound register, with 
spBce eo regiseer een Deill ' Dirths on eBch page, Bnd i s 
maintained by each registration office as required under section 
6 (1) of the Act and Section 24(1) of the Regulations. 

( 5) 'INDEX REGISTERS OF BIRTHS (FORM BHP=JD ) 

All 'Births registered on form BMD-IA are inC/exed Bccordi,ng to 
Surname of the child to facilitate their search, later on and to 
check for their duplication. This form is also supplied in ' the 
shape of bound register with space to index thirty Births on each 
page. This register is maintained by each registration offioe 
for internal live births and still- births as laid under section 
24(2) of the Regulations. 
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The BMD-Registration office uses this registe- to kenp the 
records of .. 11 Bid .. ll registratio ns on form BHD-1A, BI.fD-lB and 
BMD-le, as laid down in section 6(2) of t.h~ Act and ~Gction 24(3) 
of Regulations f in ;.al{Jhabetical order on a national basis. 

,~ 1 . , 
Instead of a single regi ,ter containing all the alphabetical 
letters (A to Z), three r. 'gisters of which the first contains A 
to H, the second I to H, and the Third .N to Z are maintained fo+ 
this purpose with space to registel and indsy t.hirty per~ons o~ 
each page. 

. , 
( 6) rom, roR TNIDRIIIJ.TT{)H OF A DBA!l'H (FORM BHD-=2 I . , 

This form is prescribed under section 16(2) of the Act and used 
tor reporting the death of persons of all ages, whether dy~~g 
with;" or outside the country, on receipt or .. notice" or 
information to this effect form the Informant. This form is" 
supplied in the shape of a booklet containing one hundred forms 
in triplicate, with instructions to complete it printed on· the 
1"",1<1 .. u.l' Leoiic ana rear cov.ers. Three , copies have different 
COlours t() riistinguish their destination and two dre detaoll1;d)16. , 
7. RPCr't;,!l!IPP OF np''''uc (FORM pHP =2.) J 

This form is used to register deaths occurring within the country 
only. It is supplied in the shape of a bound register wi th 'space' ~ 
to regis:t::Gr ten desthe on each page, and is mal.ul.. .. ln .. d by eaCh 
registration otfice, as required under' section 6( 1) of thlP Act 
and section 24 (1) of the Regulations. ,i.e 

8. REGIS'l'BR OF , EXTERNAL DEAXHS (FQRJ( BHD=2BJ 

TIlls form is used to register deaths occurring outside the 
country only, upon receipt of Form BHD-2, as laid down under 
section 21-24 of the Act. This register is maintained by the BHD 
Registration Section of the Registrar General's Office as 
required under section 9 ( 1) of the Act and section 24 ( J . .J of the 
Regulations. 

9.INDEX REGISTER OF DEATHS (roM BHD-2c.J. 

AI'l deaths registered on form , BMD-2 are indexed, in the order of 
Gurn~l/zie of tille deceased, on this LUL 1/1 Lu Ltl.cili tate their 'Search 
later and check their counts. This form is also in the sh'ape 'of 
a bound reqister withe space to index thirty deaths on each pAge. 
This register is maintained by each registration office for 
internal deaths as laid down under section 24(2) of the 
Regulat'ions. 

, " 
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lO.FOM FOR ~ION OF A MARRIAGE SOCJOOfISED ACCORDING TO 
CJV.rL RITKti UNDER T1flj "ARRIAGE ACT NO. 47 OF 1264 cronH BHD-=3! 

, ., 

Thi.s form i.e pre,.cribQd under s. ·cticm 7'5 ( 1) ur · the Act and is ' 
used ", by Marriagtt: ' O:f:ficar~ t1ppoi; ted ur:aer section 116(2) ru .the ..... . __ 
Marril1ge Act or 1.'64 for ,cf:Jf'<"u .. ti.llg the Ml!1rri~'je RnlAmnizcd by 
them. Thi£: form is; supp1il!>d in th .. ",hIJPA of a booklet containing 
one hundred forms in triplicate, with instructions to complete 
it printed on inside of the rront and ba~k covers. Three copies 
/lave a.ir'ct:L ·f::ll~ \":U~VU .': 6 too d.i.:scing-u.i3h -thc,i~ ':c.::t=.:L.:'!..t:.t:d.::-!': ~::a th.a 
first two copies are detachable. 

, .' 
11. RISGISTER OF "ARRIAGE CONTRA,C'fED UNDER CIVIL RITBS (1'OR.1i( BIfD:= . 
~ 

Marriages solemnised according to civil rites by Marriage 
urricers appoll1(. .. d under section 16(2) of the Marria,!o Act N<;> . 
47 of 1964 are registered by registration offices on receipt of 
Form BMD-3 from Marriage Officers. This form is supplied in the 
shape of a bound register with space to register ten Marriages 
on each page. This register is maintained by each registration 
office as required under section 6(1) of the Act and section 
24(1) of the Regulations. 

l2. IRDBlC BBGIS'l'EB OF IlARRIJlLjES r.o1M"RacTED UN121fR CIVIL RITES 
Cl'OBlf BlfIC3B! 

Marriages registered on Form BMD-3A are indexed in the order of 
Surname of the Bridegroom by each registration office to 
1'acilit.atfa Uisir S6(!rch (!nd to check for duplication. This form 
is supplied in the shape of a bound register with space to i.ndex 
thirty marriages on each page. This register is maintained by 
each registration office as requireC1 under 5fa,,(.1011 24(2) of the 
Regulations. 

Tile BMjJ-.t<egistratioll s",,,,tioll also uses a ·re~istcr in this form 
to keep the records of all Marriage registered on form BMD- 3A by 
all regiatration offices, as l8;ri riown under section 6(2) of the 
Act and section 24(3) of the Regulations, in alphabetical order, 
nationwide. 

13. YOM FOR INYORI1llTION OF MARRfAGE SOLlgfIt,lZED 1ICCORDrNG T'Q 

SWNSI r.Nf AND CUSTOM OR ANY OXIIIm LAN AnD CUSTOt( (FORlf BIIZC4 ) 

This form is prescribed under section 26(1) of the Act is used 
by the Chief or his Indvuna or Umgijimi for reporting the 
marr~ages sOJ.emn.1ztla Cll.,:(, .. ;U,L t:JJ.H"j (..v .:Jr"IQPi LaW" Qnd Ou~t:om ~J"l n.i~ 

area. This form will also be used for marriages contracted under 
any ot.her l .. w and custom, like zulu, Huclim, or Hebrew Laws and 
customs, and shall be filled by the person solemnizing such a 
marriage. The form is supplied in the shape of a bookle·t 
containing on6 llulldred forms in triplicate, with instructions to 
compl ete i t printed on the inside o f front and back covers. 
Three copies have different colours to distinguish their 
destination and the first two copies are detachable. 
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14. REGISTER OF IfARRIAGES COR'.I'RACTED UNDER SWAZI I.Ni AND CUSTOH 
2R ANY OTHER LNi AND CUSTQH (FORM BMD-:.W.. 

Ma~riages solemnized according · t o Sw, .zi Law and Custom, or! any 
other Law and custom are registered 01 this Iorm . This form is 
supplied in the shape of a bound r egister with space to register 
ten marriages on each page. 

H. INDEX OF IlARRIAGF.S CONTRACTED pNDER SWAZI LNi AND CUSTOIf OR 
ANY Q1'HER LNi AND CUSTOl( (romt BMD=1BI 

Harrillges registered on Form-4A are indexes in the order of 
surname of Bridegroom by each regis t ration orrl~e to fo cil i toee 
their search later and check" tor duplication. Thi s .form ' i s 
supplied in the shape ot' a bound register with space' to index 
thirty marriages on each page . The BHD-Registrlltion section also 
uses this register form to keep the records, on nllti.onals bas)!' 
in alphabetical order, of all marriages registered On form BMD: 4A 
by all registratiull offices dS laid down under section 6(2 ) 'of 
the Act ,and Section 24(3) of the Regulations . 

16. SPBCIAL HABRINJR MeRNCB {FORJ( BHI)-:}j! 

This form is prescribed under section 24 of the Act and is used 
by district ofrl~ars to issue $pecial licence to join persons tn ' 
matrimony without previous publication of banns, as laid down 
under section 11 of Marriage Act No. 47 of 1964. 

17. BIRTH CERTIFICATE (roM MD--6J 

This form is prescribed under section 28(1) of the Act and is 
used by registration offices for issuance of a birth certificate 
in the order of entries made in the register of births (form BMD- : 
1A). This form ia sleo used by the RMD- Registration Section to 
issue birth certificates in case of external births registered 
on form BHD-IB. I t indicates t he civ il status of the person, 
i.e. his/ her name, date and plac e of birth, parentage . and 
citizenship. The form is supplied and bound with gum in pads 
containing one ,hundred copies in duplicate. The original copy 
is given to the Informant and the duplicate copy is submitted t o 
the BMD-Registration section. 

18. DEATH CERTIFICATE (FORM BHD- 7 ) 

This form is prescribed under section 28(1) or the Act and i s , 
used by registration offices for i ssuance of a death certificate 
in the order of entries made in the register of deaths ([orm- 2A ) . 
This form is also 'used by the BMD Registration section to issue 
death certificates incase of external deaths registered on Form 
JJMIJ-;,tlj. Ie 11!c.I1.(.;aLt:::~ t:l1e ~ivi1. ;:;tt;o tUD of a. porl1on and inf""llfti~~ 

aate and pl<1oC of his/ her d"ath, ! nri i vidual plirticular!; and cause 
of de.!lth. 1'he form is I>upplied dnd bound with gum in pads 
cont,aining one hundred copies i n duplicate . The original copy 
is given to the Informant and the duplicate copy is submitted t o 
thQ BMD-RpgistrAt:i on Section. 
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19. &B UAGE ClSRXIFICAXE FOR MARRIAGES CONTE \C'J'KD ACCORDING TO 
CIVIL 'JUTLS (JURI{ MlC8 J 

," . 
This form is prescribed under section 28(1) o~ the Act and is use 
by reqistration offices for issuancA nf R marriage (form BHD-3A) 
on registration of a marriage s o l e mnized according to civil rites 
under the Ma~riage Act ,of 1964. 

It shows the particulars of persons joined in matrimony according 
to civil rites under the Harriage Act, the Law governing 
consequences of the marriage, and place ann nRt-.. nf r/) .. marri a9"Q, . 
etc. The form its supplied d w l UUUIId with gum .1n pads contain~ng 
one hundred copies in dupl i cate. The original copy is given t o 
the couple and the duplicate copy is submitted to the BHD" 
Rcgiatration aection along wi Lli the orig.1nal copy of t he 
completed form BMD-3. 

20. lfARRIAGE CBIUUICI4'l$ FOR MARRIAGES CON'l'RACTlID ACCORPTNG 'l"O 
StAll LNi AND CCJSroH OR MY OTHER LNi AND CUSTQlf (FORI« BlfD=9 ) 

This form is prescribed under section 28(1) of thA Act it used 
by the registration offiaao for issuance of d I.arriage 
certificate in the order of entries made in the register os 
marriages ' (Form BMD-4A) on registration of a marriage solemnized 
according to Swazi .. Law and custom or any other Law and Custom. 
It shows the particulars to persons joined in matrimony, position 
with regard to the smearing nF r~d Dchre of eho ~om4n, kukuJa. 
dowry, and date and place of marriage. 

The form is supplied and bound with gum in pads containing one 
l .. ... uH.l.z._J <-. '-'J.-".J.~., .Ln dup~.:to.:lto. ').!hc or~~~no.J. copy it> yi.Vfr111 (..u Lhe 
couple and duplicate copy is submitted to the BMD- Registration 
Section alOng with the originAl copy of t ha f iJ1ed for.'m BHD- 4. 

2 1. HlWlCAL CBR'l'TFICM'ES OF CNJSE DEATH (FORI{ BIID=:lO! 

This form is prescribed under section 18 of the Act Ann is llsed 
to indicate the cause of death. The form is required to be 
completed in duplicate by the Medi cal Practitioner or Doctor who 
attended or treated the deceased during his/her illness. Copy 
of the form is handed over to the Informant for submission with 
the original. The instructions to complete the form are printed 
on it. The form is supplied and bound with gun in pads 
containing fifty pages. 

22. HBDTCAT. CKR'l'TFTCA'7'R.'? OF 8TILL-BIRTEl OR FOlrXAL DBM'Jl (FOBS 
BJID=1l ! 

This form is prescribed under section 17 of the Act and is used 
to indicate the birth of a still-born child. The form is 
required to be comp'leted by the Medical Practitioner or Midwife 
/0'4 "'><'''' ~ a l. 1./,,,, I.LUlt1 u C uLC('11 Qr e ne wno exam~nea tne IXX1Y of such 
a chi l d. 
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If no Hedic~I Practitioner or Midwife is present at the time of 
Birth" , the~ , tl]e declaration given on the back side of the form 
should be si med by "'the Informant. The original ccpy of the ,form 
is handed uver to the Information for submisE ion with the 
original COFY ,of form BHD-l and the duplicate is rltained by the 
M~dica~ , Practitlon~r or Midwife for his/her ~ecord. The 
instructions to complete ,the fbrm are printed on it. The form 
i ,5 slJ[>pliad and bound with gum in pdtl:; containing fifty pages. 

23. roM FOR RRPOR'(INC THB CAllSE OF DEATH OF A PBRSQN IN CASE OF 
AN INQUEST OR mOUTHY OR CRIIIINM PROCEEDING {roRH BlfD-12!. 

This form is prescribed under section 14 of the Aot and is used 
to- indicate the CauSe of death of the deceased who is a subject 
of an inquest, inquiry or criminal proceedings. The form is 
required to be completed and submitted by the officer holding 
such an inquest pr inquiry to the concerned registration office. 

24. APPLICATION lOR LAXB REGISTRATION OF A BIRTH (l'ORII BlrD-16) 

This ' form is prescribed under section 7 of the Act and is used 
whel) , the oCCU1{rennA of a birth (whether live or still) is 
repoI:!ted after the expiry of the 60 day time limit prescribed for 
reporting 6uch birth. Tllis torln is completed in duplicate by the 
registration information officer, Assistant District Regisbrar, 

',or'~h,i/; Clerical,' ote i,cer, or the Info,:r;mant himself. The dul y 
cOlllpl~tQd apPlicatidn form DIU>;!. always accompany the riller-in 
form BMD-l in such late registration " cases, along ·with " a 

" bapti,smal certificate. 
,', . 

If it is not possible to pr()dlJc':p. a bapticmal certificate, thell 
an I1ffidavit a~ to the birth given on tIle l.J<lck side at tIle form, 
-is required . to ba submi tted . This form is supplied and b0L\.nd 
wi t:11 <Jum in pads: containing one hundl-ed p .. y .. s. 

25. APPLICATION FOR LATE REGISTRATION OF DEATH (FQRJI BHD=17 ) 

This rorm is prescribed under sect.inn 7 of thQ Act and ia used 
when the-, pccurrence o f a death is reported after tile expiry of 
the 60 day time limit prescribed for reporting such death. _. rhe 
form · is completfi/d by the registration information officer, 
Assistant District Registrar, Or his Clerical Ofricer, or the 
Informant himself. This application form must always accompany 
the completed form BMD-2 in such late registration cases, along 
with the certificate of cause of death on form BMD-IO. If the 

' certificate 'of ' death is not attached, an affidavit as to the 
death given on the back side of the form is required to be 
submitted. This form is supplied and bound with gum in pads 
containing one hundred pages. 

'. , 
.. 

, " 

13 



, , 

26. ,APPLICATION FoR , ALTERATION OF NAHE OR NAMES OF THE CHILD 
(FOMBlfD-1BJ 

This ' form ie prcGoribcd under ccation B( 1) of the ./I.at: ; c ueed for 
al teration of names other than' 'Surname of the child w /Jose birth 
has ,·peen registered under names which have been changed or found 
incorrect subsequently. This application form is required to bd 
completed in duplicate by the registration Information officer, 
Aggigtant Digtrict, or bis Clerical Officer, or by the applicant 
himse1f.!l'he instructions to fill-in the form are given on its 
back side. 

27.APPLICATION FOR ALTERATION OF SURNAIfE OF THE CHILD (FOM BHD= 
l2l. 

This rorm is prescribed uIlder sec;LiuIJ B (2) u£ LlJ", Ac.:L /;1/4<1 1s u", ... c1 
:fO.l.' al ceration of st.u.-nft.me of 'the C'hi~d ..,ho.se birrh h~.'$' b$en 
registered ' under a surname whi·eh has ' been changed or found 
incorrect subsequently. This application form is required to be 
completed in duplicate by the Registration Information Officer l 

Assistant District Registrar, or his Clerical Officer, or by the 
Applicant himself. The instructions to fill-in the form are 
given on its baCK side. 

, 28. APPLICANT FOR AIll'ERAXIQN FOR ,J>,Am'ICULARS OF TSB CHILD OTHER 
THAN flNIES AND SURlfA1f.B (FORI( BMD-20) 

This form is prl3'scr.ihpri IlnriP" "''''''t.;nn R(.1) nf 10hA Act an/f it:: 11.<:p.d 

of alteration of particulars other than names and surname of ' the 
child whose birth has been registered and certain particulars 
such ae place of birth, sex, etc. need to be altered or. corrected 
RlJhr.Aquant1y. Phis applicat:ion form is r .... quir9d to be comp1et ... d 
in duplicate by the registration information officer, Assistant 
district registrar, or his clerical staff , or the applicant 
himself. 

. .. 
29. ARPLICATIOH FOR INSEm'ION OF NAMES OF CHILD aPRIl mw-2,U 

:!'h1.S Iorm 1:" p.t:.a:;;c.:L'lLJetl Ullc.It:H ~t:JI,.;f...1.U1J. , v.c (...lJt:f At,,;(.. all'" .1..., ~~t::u': 
for insertion of names of the a.hild whose birth has been 
registered' before assigning names. The appliCation form i s 
requirod eo bo oomplotod in dup1.ioat;o by t;h~ r~gi~t;r'Sl.t:.ion 

information officer or assistant district registrar or his 
clerical staff. The instructions to fill in the form are given 
on its back side. 

" \ , 

3U. APPLICATION FOR LEGrrIHATION OF THE BIRTH OF THE ClIlLD 
REGISTERED AS BORN OUT OF WBDLOCK (FOM BlfP--U.l 

This form is prescriJ:)ed under section 1.1.(1.) or the Act ana is 
used for legitimation of the birth of the child who has been 
registered as born out of wedlock. This application is required 
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to be completed ion dup :icate by the registration information 
afficer or assistant district registrar or his clerical staff or 
the applicant himself and submit.ted along with the , documen:s 
mentioned ' therein. The instructions to fill - in the form BCe 
given on its back side, ' 

" , "\. 
31.. A,..el.lcA;C'QN wt( TNSKRTTtJN nr HAIlES ADO.PTJYB pARENTS ON 

ADOP'l'TON OF A CHILD (roM Blf1C23) 

This for~ ' is prescribed under section 12 of Act and ic ucad to 
alter the particulars of parent:; u£ a ",lllld, on the birth 
information form (BMD-I) and the register (BMD7AI, BMD-ID) whose 
birth has been registered before his adoption. This form is 
requirE>c! to be completed in duplicate by the re9ictr;:J.tion 
information officer or assistant district registrar or his 
clerical staff or the adoptiVe parents and submitted along with 
documAnt5: mAnt:;nnF!n t:hp.rAl n . '1'h~ i n ,c:.t-rlJrot-long to fil.l.-in thQ 
fn:rm Rrp. ryivAn in 11-.<: hArk' ~;np> 

32, Appr,rcA'1'TOPf MR AT.'1'RRATTQN .. ,OF PAR2'ICULA,RS OF PARBN'I'S (lPRH 

~2.f) 
1 ~'f" ~ 

This form is prescribed under section 13 of the Act and ie uccd 
' t6 alt:er"particulars of parents of a child whOse birth has been 
,r:eglstlired when certain particulars of the pare'nts shown on Form 
RMD-l haVE> changed or found incorrect subsequently, on account 
of reasons other thBn adoption, This application form ' is 

, required to be completed in duplicBte by the registration 
' Informat'16n i of.ficer, Assistant District Registrar, or the 
Applicant himsel.f and submitted along with documents mentioned 
therein. ' 

33. APPLICATION FOR ALTERATION OF PARTICULARS OF BRIDH AND 
BRIDEGBOO/I{ (FQRH BHIC251 

~hiB .form is prescribed under section 27 of the Act and is us~u 
to alter plJrticulars of the Bride or Bride-Groom whose marriage 
has been registered ",hen s.;Jme of th~ir particulars Shown on form 
BMD-3 ~nd , BHD-4 have been changed or found incorrect 
subsequently" 

This application form is completed in duplicate by the 
rcgiatc;:J.tion Inform;:J.tion Officer, Assistant District Re9istrdr, 
or ,]lis Clerical Officer, or the married couple themselves and 
sub~itted "along with documents mentioned therein. 

34, MICE :REocJIRING A OUALn".lEV .1 Nt'UtgfM1' 1'0 REGISTER BIRTH OR 
DEATH (BlfIC26 I 

This form is prescribed under secti on 4 of the Act and is used 
to call the Informant to submit the required information when is 
found that a bi.1.'t:lj of .::a 01111.<.1 u.c u c..: l;Atll uI u person has not; been 
notified wi thin the prescribed time of 60 days, or certain 
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omissions or d~feots ha f9 been found sorutiny of form BMD-l. 
This form js requifed to be oompleted in duplicate and issued tJ 
the lnformant by' the RegistratiDn InfDrmation Officer, Assis~a~L 
Distric,t Registrar or District Registrar. The form is supplied 
and bound with gum ' in pads cDntaining fifty pages with 
tnstructions to oomplere lr printea on irs Daok slde. 

-35. APPLICATION roR CERTIFIED COpy OF ENTRIES IN REGISTER OF 
lUKrlIS. IfNgU.llGES AND DJiATllB (rom< 13Hi:r-Z7! " 

This form is prescribed under section 28(2) of the Act and ,1s 
used for obtaining certified copies' Df Birth, Harriage and Death 
certificates issued by registration ' offices on forms BHD-6, BHD-
7, BMD-8 8nri RMn-9 wnRn the additional copies, i.e. more than one 
copy, or the certificate issued by r6g1sL~aLlon offices Bre Lost 
or ,spoiled. The applioation form is required to be completed in 
uuplicBte by the Assistant District Registrar or his Cleriaal 
staff or the Applicant himself and submitted to the BMD­
RegistratiDn sectiDn ot the Registrar General'5 Office. TIr e 
detailed instructions to complete the form are given on its back 
side. _ 

36. CERTIFIBD COPY OF BNTRIES IN RRGIfiTBR OF BIR'.l'BG (TORM BHlC281 

This form i~ prescribad lInd",r !O",ct:i nn ~R (?) of the Act and 
similar to form BHD-6 (Birth Certiricate). lt is issuecl by the 
BMD-Registration S,ection of the Registrar Canaral's Offic", on 
receipt Df appJication form BMD-27 . 

• 37. CERXUUD COPY OF BNTRIES IN REGISTBR OF DRATH fFO.Rll BII{b29 ) 

T/Jls rurm is p~'esc~-ibed under section 2D ( :2) of the Act and i3 
· ... imiler to form :BHD-7 (~ath Cortificate). It ie ieeusd by tho 
BHD-Registration Section of the Registrar General's on receipt 
oC "pplication fo~-m Bf'fD-27. ' 

38. CERTIFIED ,,'OPt OF I1N'1'RIBS IN RWTI'TIi'R OF HABBJJlGR CQHTRMll'BD 
UNDER CIVIL RITBS (TOM BHD=3Q! ; <, 

This form is prescribed under section 28(2) of the Act and is 
similar tD form B11D-8 (Harriage Certificate - Civil Rites). It 
is issued by the BMD-Registrar SectiDn of the Registrar General's 
Offic~ on receipt of application form BMD-27. 

j!J. (;I$K1"ll"llW Lyn V,/" lSNT1lilS5 II:! IU!iGrsrl!lt or MAlUtINjl!iJ CQNTMe'TEP 
UNDER SWAZI LJW Ii C:US"l'WI VI< AtU W't1l$t< WII! I,;U;:jTQt{ (fl@'f lJI!fD=U J 

This form is prescribed under section 23 '(2) Df the. , Aot and is 
similar to form BMD-9 (Marriage Certiticate - swazi Law and 
Custom. , 
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3. ' (a); 
PRQCEOORE · FOR RBGISTRATION 

QR!iANISATIQlfAL S'1'!VC'l'URE 

. ' Registration takes place at the Registration Information Centre 
which constitutes the smallest geographical unit, and the lowest 
point in the or.ganisational hierarchy of registration. Above the 

.' . Registration Centre comes the Inkhundla (Rural Development 
Office) which holds under its umbrella, several registration 
Infor'mation Centres, created separately for Urb~tn and Rural 
areas, falling under Chiefs or Private Management. 

In addition, all Government Missionary and Private Clinics, 
Hospi tals having facili ties for admitting patients have ' been 
declared as registration Information Centres. For registration 
purposes, the Inkhundla, in turn, falls under the umbrella of a 
sub-region (Sub-District) which itself falls under a region. 

The Regional Offices are the highest points in the hierarchy . 
At present there are four regions, Hhohho, Manzini, Shiselweni 
and Lubombo. Within these regions are Seven sub-regional offices 
(Mbabane, pigg's Peak, Manzini, Mankayane, Nhlliii.<]ano, ',Hlatikulu 
and Siteki) lind fifty-five Tinkhundla Centres for registration. 
Thus in each Region or Sub-Region, there are Urban and Rural 
Registration Centres located in . each Inkhundla where the 
occurrence of births and deaths are reported by the public. 

Residences of Chiefs, Clinics and Health Centres, Rural 
Development Centres, some Company Offices, Tinkhundla and some 
Government Offices are designated as Registration Centres. 

f·' ." ' 

3. (b) & (c) 
Every vital event is 
in which it occurs. 
vital events within 

3.(b) & (c) 

to be reqistered in the Region or Sub-region 
In order to capture the maximum number of 

the prescribed time limi t df, ), 

sixty days all hospitals, Clinics Maternity Homes, and other 
similar Institutions are required under the Act to Submit a 

. monthly return of Births, Deaths and Marriages occurring there-in 
to their designated registration o ffices. 

These provisions are intended to i mprove the timely reporting and 
compUlsory registration of the events so that complete coverage 
of these ,events can be attB.ined. 

i . 

<3. (d) Any registration which is e ffected after the expiry of 
sixty .<days is. con.sidered a l~te registration. Provisions have 
been made under Section 7 of the Act, for the late registration 
of Vi tal events upon an application on the prescribed form 
l.ndica·ting the reason for late reporting and upon payment of a 
late regi'stration fee . - (whic.h is a penal ty fee) equivalent t o 
four U.S dollars. (a schedule of r egistration fee is attached). 

1 7 



In case of non-reporting of vital events , a notice as prescribed 
under section 4 of the Act is issued to the person who is 
required 1.0 lJll.lmal..", LiLt" uu(.'U~TellCe of Iii :.lch event: in the "'anner 
complied within 30 days, and the 

3. (d J person becomes guil ty of an offence and lia'bie upon 
cOnvict,ion to a fine not exceeding ).5 U.S dollars or in default 
of payment there of an imprison.ment. The penalty has been 
included to serve as a deterrent ,tor non-reporting. 

3. (e) In case of death, a certificate of cause of death is 
required to be submitted without any fee, along with the death 
information form which is issued by Medical Practitioners who 
att",ndGd the deceased during his illn';'ss or hAf'OrA dA"t:h. Tf 

deceased is subject to an ,inquest, then a certificate showing 
the cause of death is required to be issued by the officer 
holding the inquest or inquiry. 

Where the cause of death is not certified by a Medicai 
Practi tioner, the cause of death htu; to be indicated in " 
layman's language according to a , short mortality list developed 
for this purpose and ' included a/llong the instructions for 
completing the death information form. 

3. (g) WPLICATIQR 
Several efforts are enforced in-order to curb down on double 
registration either given involuntary or deliberately as these 
errors may not be detectable by demographic analysis at a later 
stag~. 

Duplication of records is a 
involved in the system, as 
registered in Swaziland 
occurrence. 

4.Q Local Registrars 

constant concern of all statt members 
they make sure that all vital events 
are registered only by place of 

4.(a) As I stated above Registrals in the Regional Officers are 
Civil Servants employed on long term pensionable appointments as 
prescribed under the Act. Registration Officers in the rural 
areas and other registration centres are nominated under Sect i on 
3 (3) of ' the Act I to assist in the registration. In view of the 

, . 'r 

4. (a'Jthe Chief's general duties as .their kraals are registration 
Centres as prescribed under the Swazi Administration Act No. 79 
of 1950, their Secretaries are entrusted with the duties of 
fil~ing the registration forms, and also educated officials such 
as dchool teachers, Senior Paramedical Personnel of Clinics and 
Hospitals, Veterinary Assistants, Health Motivators, Clerks of 
Tinkhundla have also been nominated as registration Information 
Officer!!. ' 'Such Officers are provided with booklets containing 
Birth ahd Dea~h Forms and instructions to complete them. 

, 

These forms /I're ,fill-ed 
. regarding the occurre.nce 

. " , ; 

by them on , receipt ot information 
of vital events from informants. 

18 

" 



4.(b).it (c) As s;;ated above, Regionlil Regi;trars are sUbject ~o 
c/(Janges with polltiS?l wave;:;, vezy few J 'ave been tra~ned, ~n 
Demography und Civ~l Reg~strabon and due to financ~al 

. ' constraints training programmes are also not implemented 

4. (d) Training and suitability for the post. 

so 'tar Swaziland's post holders for the civil Registration work 
have not been exposed to long-term training . But workshops ,a~d 
seminar ,h~~e been attended since 1984 when the compulsory c~v~l 
Registration Act was enacted. 

4 • ( e ) MNUHERATION 

Government set up an evaluation committee to evaluate the duties 
of all registration staff in 1991. In 1992, all registrars were 
upgraded to higher grades than they were previously. 

(f) Handbooks L.o,r registrars, both for legal and statistic,,~ 
matter are in place. 

5, 0 I11fqnants 

The informant According to the Act, is the father of the ch~ld in 
the event of the death or absence, any person present at birth, 
or the occupier of the dwelling in which the child is born and, 

, , ' 

6.0 Civil Registration Archives 

6.(a) The archives of all Civil Registration Records are kept 
Regionally and all Regional records are centralised at Head 
Office in-order to form a country record. 

Ree<?rds ,are retrieved man~ally and through micro computers. The 
system ~s presently runn~ng parallel that is, manually and by 
computers (a separate report on computerisation is also attached) 

Manually the records are arranged in alphabetic order sta~ting 
by the Surname, and arranged serially by computer generated 
numbers, full report attached. 

Filling of books, registers and Numbering S~ence has been 
covered when enumerating the different forms. Book shelves ~nd 
proper furniture is in place. separate offices from the publi c 
waiting rooms have been built in all Regional Offices. 
All registers are hard covered for protection against 

6. (b) CENTRAL ARCHIVES OF CIVIL REGISTRATION. 

The Registrar keeps an index register for Births, Marriages and 
Deaths occurrence in all regional offices, for allocation of a 
Central Registration Number and date and a record of vital event's 
in Alphabetic order on the National basis. Late registration 
,cases. shall be entered in red ink in such indexes. The forms for 

l' " 
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fnformation 'ire kept at Regional 0" fices and th( duplicate's of 
'certificates of each month are filled at the Cent-al Registry in 
appropriate rtumber volumes and each duplicate 01 a certificate 
is allocated ' a page number. ' 

The folio number and volume number shall be mentioned against 
each entry made in the index. 

T~is system is gradually being replaced by the New Computerised 
System. ' 

7. FACTORS HlIHPEBING FULL COVERAGE-

. ' 
1. Sometimes serious staff problems maybe experienced in 
the absence 'Of financial constraints for IOlxample, when 
staff with the right calibre cannot be found, and thoso 
already be found, and those already in post do not have' thE: 
right qualifications to perform the assigned tasks. , 

various operations of the system have to undergo occaSional 
modifications in light of emerging technologies and 
procedures which the existing staff must quickly learn. ' If 
they cannot adopt, their performances falls behind the 
systems requirements and ' eventually lead to its 
deterioration. In Swaziland, no thorough assessment of 

, " cOVerage is available, but a crude evaluation points to 
about 28 percent coverage of births and 7 percent of deaths 
in 1987. This is based on the fact that in 1987 there were 
only 10227 current births and 742 deaths registered as 
compared with numbers of 36282 expected births and 11274 
~xpected deaths in a population of '681, 000 give the above 
percentages. Coverage would have been higher than these if 
the late registered events which are substantial, could be 
considered as coming from the same' year. change would be 
the emergence of ' computerised processing of the Vit'll 
statistics Data and computerised storage, retrieval and 
duplication process of the registration doculnents which 
SWaziland is now embarking on . 

These operations are drastically different from the manual 
process hither to followed Bnd call for the uplifting of 
the skills of the staff to be able to perform them_ 

Specialised training courses, seminars, workshops Or even 
long-term training programs should be sought to ensure that 
the staff is thoroughly proficient in. 

8. USES OF BEGIS'I'AATTON RECORDS IN SWAZILAND ' 

(a) By individuals 
(1) : The " .person ,wi th a birth certificate can , prove ... ll~is 

'identity or Nat~onality and' can consequently make use 'of 
t he" privileges that 'go with it , such as enroling in 

., school, living and working ",i thin ' the country, obtaining' a 
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passport, travelling abroad, inheriting property, proving 
his affiliation and li~~age and selecting or getting 
elected to l,'gislative body or other high offides in the 
country. Th~ person witbout a birth ' certificat~" ,on, the 
other hand net with standing his trauma in trying to prove 
who he is or is not may even be" thrown out of the country 
as an illegal alien, or ' go into the lengthy process of 
producing affidavits and witnesses to prove his identity. 

Likewise, registration of death yields several benefits 
Borne of which are similar to those, cf birth registration. 
A death certificate for example./ \. Jlot only proves one death 
and thereby frees him of liabilities, it enables the 
Burviving fdmily me ntbeL-s t o in1)81'lt 1J1:; .. "'I.. .. l..e and his 
widow to remarry or avail hersell of social security and 
widow-bood benefits . . , ... 

USISS OF BEGIS'tRNrIQN RECORD BY SOCIETY' 
II 

Vital statistics for example, tell us about the number of Births, 
Deaths and Marri'ages in a certain period of time which in ' 
conjunction with other demographic statistics indicate the rates: 
of Birth, Death and Marriage that help us assess the rate of 
popUlation growth, the levels of its fertility and mortality, 
lite expectancy and similar demographic matters. 

These ~an subsequently be used to formulate appropriate health, 
educa,tiona1, employment, housing and other plans or resolve 
relev'ant society problems. 

NatiOnal yitaJ statistics System 

Tpe central Statistical Office is responsible for the entire 
range of national Statistics, including their collection, 
pi:oc~ssing, tabulation, analysis, publication and interpretation. 
The Ce'ntral Statisti c al Office has a uni t which is responsible 
for vi tal statistics . This i s based on the Statistics Act of · 
1967. Processing of vital rec or ds t o produce vital statis tics i s 
done at national level only. 

Tpe vlta1 statistics data c ollected by the Civil ~egistration 
Systein is handed over to the Central Statistical Office for 
processing and dissemination. The central statistical Office has, 
up to now, tallied the births and deaths by area a,nd region of 
registration, and according to whether registration was current 
or late,' This operation is .being done manually. 

\ 

The registered events are c ompared with the general population 
of the areas where they come from. However, due to the smallness 
of the re gistered evenes .. and t he l i mitati,on"s of manual 
processing, the daea have 'J.lpt been analyzed nor published so far. 
I .Ii fact, there is II need for the Registrar Ge neral's Office and 
the Ceneri!i:l' "5<trati,stJica,:t ~ Of.fii.ce t o coop e rate and int;:ensify their 
effort s towaras i mproving the vigil anc e with which field workers 
atte nd t o their work in registering t he events. -
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8. (vi) OONCWSIONS AND RECQlfHENPATIONS 

ADf(TIUSTRAT~E AND LEGAL !'ACtOBS (PRQBLEHS) 

, ., 

, I; 

Generally there . is genercl apathy to the system. people do not 
take the initiative to register the events in the prescribed time 
period. Covernment R[lathy can takd the form of indifference by 
the very institution responsible for registration and ~lso lack 
or co-operation by other Ministries or departments leading to 
under allocation of funds or delays in their disbursement or 
funds being diverted else where. 

These actions in administration stems from the belief that civil 
registration is not a priority in Government. 

Still on administration, the apathy among the registration staff 
which leads to inefficiency and· errors in the data .collection . 
It is recollllllended that the staff of the Registrar General be 
trained in civil Registration and demography so that, they 
appreciate the illlportance of each variable on the forms they 
fiH-up. 

puRtlC ILLITERACY OR IGNORANCE 

Due to wide spread illiteracy and general lack of understanding 
. of the functioning of Modern Society, the public does not 
genuinely know some of the information sought, for example age 
or does not appreciate the need for registering. 

The main difference between i l literacy and public apathy is that 
the effect of illi teracy can be remedied by eduoational campaigns 
which explain the purpose and importance of registration and will 
help people estimate or determine some to unknown attributes 
sought in the forms. However, apathy is often present even among 
the most informed public and is not caused by a lack of 
understanding but by the failure to appreciate the importance of 
registration and a feeling of unwarranted interference in their 
lives. 

The above mention,ed problems o f civil registration lead to the 
system's malfunctioning which in turn renders it to be limited. 

These consequences lead to the following problems. 

1. That is a large segment of popUlation remain without 
legal documents such a s certificates of birth, death or 
marriage. 

'., 2. An. ·incomplete vital rsgistration system prodl.jces an 
incomplete set of vita l statistics data. 

In this regard it 1s rec o mmended that the offices of the 
Registrar General ·and Cen tr .'), l statistical Office educate the 
population by developing shor t massages to be carried by the 
media more especially the rad ~ o _ The massages should be emphasize 
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the important use or contribution of civil registration and the 
benefit that accrues to the i~iividual, the time allowance for 
registration and the places wh"re to register . 

civil Registration and vital Statistic~ GO"ittee 

There is a need to ~orm such a committee which will provide a 
forum for the leadership and authority for needed improvement. 
The aim of such a committee would be to organize sUi 'port and­
coordinate participation by interested technical, profes.sioflal , 
and government groups in the improvement. Membership should be 
organized such that it provides a balance in the concerns of 
public and technical problems . 

. -. 
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