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Module structure

• Guidance on drafting definitions

• Guidance on drafting section on methodology

• Guidance on drafting section on data sources

• Others
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Drafting the metadata

 If you are using the E-handbook or other materials as a 

reference to draft elements of the metadata please 

ensure that they are adapted to your actual 

circumstances. 
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Definitions
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Guidance on drafting definitions and key terms

• Provide descriptive information on the definition of 

the concepts associated with;

- the indicator (i.e. births, disease, etc.)

- any classifications used (i.e. industry, financial, 

environmental, rural/urban, occupations, age 

groups etc.)

• Often includes specific examples of what is and is 

not included in particular categories.
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Example
Indicator 6.1.1; UNICEF
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Example
8.a.1; OECD
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Tips for compilation

• Define key concepts and components of the 

indicator, including its further disaggregations (where 

necessary)

• Keep it succinct and brief as possible

• Make reference to international or national 

publications on sector standards & classifications 

where possible.

• Best to cite these rather than just providing a URL 

(as the URL could change), i.e. Author, Year 

Published, Publication Title, Publisher [website]
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Methodology
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Guidance on drafting methodology

• Provide descriptive information on any calculations 

made with the source data to produce the indicator

• Including formulas, adjustments and weighting 

particularly where mixed sources are used or where 

the calculation has changed over the time (i.e. 

discontinuities in the series).

• References to documentation related to various 

aspects of the data, such as detailed methodological 

documents or papers covering concepts, scope, 

classifications and statistical techniques.
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Example
Indicator 8.1.1
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Example
Indicator 2.2.1, 2.2.2
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Example
Indicator 8.4.2
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Example
United States, Indicator 6.1.1
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Tips for drafting

• Keep brief and succinct as possible.

• Use notation and formula only where necessary

• Make reference to international or national 

documents on detailed methodology adopted where 

possible.

• Best to cite these rather than only providing a URL 

(as the URL could change), i.e. Author, Year 

Published, Publication Title, Publisher [website]
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Data sources
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Guidance on drafting section on data sources

• Provide descriptive information on the source. 

• For example with a census/ survey source the following 

should be described; 

- the sample frame used & coverage

- type of interview conducted

- dates/ duration of fieldwork

- sample size & coverage

- response rate

- history of the source (including breaks in series) 

- details of denominator (if from a different source)
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Guidance for admin data

Important that data is methodologically transparent to 

users and accompanied by:

• Name of the source agency. If more than one 

specify whether data are from all agencies, or only 

from the main agency or ministry;

• Description of the purposes data were originally 

compiled and collected by the agency;

• An outline of the strengths and weaknesses of the 

data in terms of the statistical application.



SUSTAINABLE DEVELOPMENT GOALS

Guidance for admin data

• Impact of issues relating to coverage, differences in 

concepts (i.e. non-standard classifications) and the 

use of unit concepts different from statistical ones.

• Description of processing or transformation (if any) 

undertaken by the statistical agency. 

• Descriptions of the reliability of the data, including 

adherence to international norms and standards and 

caveats / limitations on the statistical use(s) of the 

data, e.g. for social indicator generation.
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Example
Metadata from Cambodia

A summary of 

the data source 

was provided
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Example
Indicator 1.1.1 global metadata
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Comments and limitations 

/discrepancies/disaggregation
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Guidance on drafting comments and limitations

• Describes comments and limitations of the 

indicators including issues such as: 

- Comparability with international data

- Disaggregation dimensions, if possible

- presence of wide confidence intervals

• Provides further details on additional non-official 

indicators commonly used together with the 

official SDG indicator.

• Sources of reasons for discrepancy between data 

and  metadata used for national and global 

monitoring
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Example
Indicator 8.5.2 
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Example
Indicator 1.1.1
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Example
Indicator 2.2.2 
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Example
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Example
Explaining the difference between global and national metadata
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Summary
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To recap

• Be aware of the target audience

• Use clear and simple language

• Keep sentences and paragraphs short

• Avoid technical terms, jargon and acronyms

• Use a standard glossary of terms

• Develop style guide for how data / metadata are presented

• Ask colleagues to review the data and metadata – do they make 

sense?
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Thank you for your attention!


